Savannah-Chatham County Public School System
208 Bull Straet / Savannah, Georgia 31401 / (912} 395-5600

Ladies and Gentlemen:

The Savannah-Chatham County Public Schools would like to take this opportunity to announce that we are
requesting proposals for Psychological Assessment Services. All proposals should be delivered to the
Savannah-Chatham County Public Schools Purchasing Department, 208 Bull Street, Room 213, Savannah, Georgia,
31401. Proposals will be accepted prior to 4/14/2016 11:00:00 AM, at which time they will be publicly opened and a
list of offerors registered. If offeror is unable to submit a response at this time, and wish to remain on our list of
potential suppliers, please complete and return the Certification Form and the No Bid Statement Form included in
this package. Offerors are to clearly mark the outside of your envelope with “No Response”.

Time is of the essence and any proposal received after the announced time and date for submittal whether by mail
or otherwise, will be not be accepted. The time of receipt shall be determined by the time stamp in the Purchasing
Department. Offerors are responsible for ensuring that their proposals are stamped by Purchasing Department
personnel before the deadline indicated. It shall not be sufficient to show that the proposal was mailed in time to be
received before scheduled closing time. Late proposals received will be so noted in the bid file in order that
the vendor's name will not be removed from the subject commaodity/service list. Late proposals will not be
considered and will be returned unopened to the offeror.

Enclosed is a proposal packet, which outlines the items being solicited and instructions which describe the
submission of the proposal.

All proposals must be submitted in a sealed envelope with the proposal name, and the closing date and time clearly
marked on the outside. If proposal materials require additional envelopes, then all mailing articles must be
combined together and marked as described above. If you wish to receive a copy of the proposal register, enclose a
self-addressed stamped envelope and a copy of the register will be retumed to you.

Please include in the proposal package a copy of firm's current business license and certificate of insurance.
Offerors shall file all documents necessary to support their proposal and include them with their submission.

If you have any questions concerning this proposal, please submit them in writing to Katrina Hagan at the address
above or fax them to {912) 201-7648. In addition, all communication relating to this bid solicitation, either before or
after the bid opens, must be coordinated through the Purchasing Department. Your interest and participation in
submitting a proposal will be appreciated.

code

Sabyrina Scales,|]CPPB
Purchasing Director

Sincerely,

"Mission - To ignite a passion for learning and teaching at high levels.
vision - From school to the world: All students prepared for productive futures

“AN EQUAL OPPORTUNITY EMPLOYER”
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REQUEST FOR PROPOSAL #16-70

The Board of Public Education for the City of Savannah and the County of Chatham (hersinafter referred to as "the Board™) is soliciling
sealed proposals for Psycholagical Assessment Services as specified in this Request for Proposal (RFP). The successful offeror(s)
{hereinafter referred to as "the offeror”) shall meet the terms and conditions set forth in this document and all attachments.

Standard Terms and Conditions of Proposal

A

Definition

Competilive sealed proposals are being solicited in response to this RFP. The competitive sealed proposal process
differs from competitive sealed bidding in two important ways:

1. it permits discussions with competing offerors and changes in their proposal inctuding price; and

2. it allows comparative judgmental evaluations to be made on various criteria (in addition to cost) for award of
the contract.

Pricing

No charge will be allowed for those federal, state or local sales and excise taxes where the Board is exempt by state
and Federal law. A tax exemption cerificate will be furnished by the Board to the successful offeror upon request.

The Board will factor any rebates offered for total dollar volume or quantities ordered over the performance period of
this contract in the award of this proposal.

In the event the offeror wishes to provide additional services above and beyond the stated requirements of this
proposal at “no cost” to the Board, these services should be identified and included in the proposal response.

Shipping, Delivery, Terms of Payment & Invoicing

All orders shall be shipped F.O.B. Destination to the designated site after receipt of the purchase order. Since the
successful offeror(s) will be responsible for all freight expenses, the selection of carrier shall be determined by the
offeror.

Offerors shall guarantee delivery of supplies and services in accordance with such delivery scheduls as may be
provided in the specifications. The Board's Purchasing Director reserves the right to charge the vendor for each day
the supplies or services are not delivered in accordance with the delivery schedule. The per diem charge may be
invoked at the discretion of the Board's Purchasing Director and said sum to be taken as liquidated damages and
deducted from the final payment, or charged back to the vendor.

The successful offeror agrees to reference the following on all shipping documents and invoices:

Purchase Order Number

RFP Number

Serial Number (as applicable)

Part Number/Description/Nomenclature
Quantity Ordered

Quantity Shipped

Site Destination

St b e
Nt S St St Nl amst® S

Failure to ship order in ils entirety will prevent payment of your invoices. Per Board policy, backorders will not be
accepted. Accordingly, successful offeror(s) should not invoice until one shipment has been made for all items on
order.

All invoices should be mailed to:
Savannah-Chatham Co. Board of Public Education
Attention: ACCOUNTS PAYABLE
208 Bull Street, Room 119
Savannah, GA 31401

Terms of payment will be 2% 10th Net 40 Days.
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General Specifications/Scape of Work

Specifications/Scope of Work for items/services to be purchased are detailed in the attached Specifications
Sheet "Attachment A" following Section i,

When reference is made in the specifications to manufacturer or brand name, such references are made solely to
designate minimum acceptable levels of quality and do not indicate a preference.

In the event an offeror Is proposing another manufacturer and/or model number other than stated in the
specification, the offeror must provide complete technical information, specifications, manufacturer's name, model
number and a complete list of deviations from slated specifications. The burden of proof for documenting equality
rests with the offeror. All determinations of the acceptability of an equal or altemate material or equipment shall rest
with the Board staff and their decision shall be final.

Proposals on equipment must be on standard, new equipment of the latest model and in cument production, unless
otherwise spacified. Used, reconditioned or refurbished equipment is not acceptable unless otherwise specified.

All regularly manufactured stock electrical items must bear the label of the Underwriters Laboratories, Inc.

Any obvious error or omission in specifications shall not inure to the benefit of the offeror but shall put the offeror on
notice to inquire of or identify the same from the Board.

Discontinuation of Equipment

In the event items requested are discontinued by the manufacturer, offeror shall substitute an equivalent
replacement item from the same manufacturer at equal or lower pricing. Offeror shall advise of any anticipated
discontinuations. Proposed replacement equipment must be submitted for review and approval prior to completion
of any substitution.

Submittal of Objections

Objections from offerors to this Request for Proposal and/or these specifications should be brought to the attention
of the Board, Director of Purchasing. The offeror should submit any objections in writing not less than (5) days prior
to the opening of the proposal. The objections contemplated may pertain to form and/or substance of the RFP
documents and specifications. Failure fo object in accordance with this procedure will constitute a waiver on the part
of the offeror to protest this Request for Proposal.

RFPInterpretations/Addenda

If any questions should arise pertaining to the RFP documents, the offeror may mail or fax a written request for
interpratation to:

Savannah-Chatham Board of Public Education
Attn.: Katrina Hagan, Purchasing Agent
208 Bull Street, Room 213

Savannah, GA 31401

Fax No.: (912) 201-7648

Any interpretation of documents shall be made by addendum to the RFP. Copy of such addenda will mailed or faxed
to each offeror receiving a set of documents. All requests for interpretation must be submitted on or before the close
of business, March 23, 2018. The Board shall not be responsible for any other explanation of questions submitted
after this date. The Board shall mail, fax, or contact offeror for pickup of any addenda before the seventy-two (72)
hours prior to the date and time set for opening proposals

Any addenda issued during the time of the RFP shall be covered in submitted proposals, and in closing the contract
shall become a part thereof.

Failure to Respond
If a proposal is not to be submitted but the offeror wishes to remain on the Board's list of offerors, please complete

and return the Certification Form and the No Bid Statement Form included in this package. Offerors are to clearly
mark the outside of your envelope with “No Response”.
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Receipt & Registration of Proposals

Proposals and modifications shall be time-stamped upon raceipt. Proposals shall not be opened publicly but shall be
opened in the presence of two or more Purchasing officials. Proposals and modifications shall be shown only to
Board personnel having a legitimate interest. Only after award of the contract shall proposals be open to public
inspaction,

Errors in Proposals

Offerors or their authorized representatives are expected to fully inform themselves as to conditions, requirements,
and specifications before submitting proposals. Failure to do so will be at the offeror's own risk. The offeror may
withdraw a proposal prior to the proposal opening date and time by requesting to do so in writing.

Standards of Acceptance of Proposal for Contract Award

The Board reserves the right to reject any and all proposals and to waive any irregularities or technicalities in
praposals received whenever such rejection or waiver is in the best interest of the Board. The Board has the right to
disqualify a proposal of any offeror as being unresponsive when such offeror cannot document its ability to deliver
requested services or when investigation show it is not in a position to perform the contract

bompﬂanca With Laws

The offeror shall obtain and maintain all licenses, permits, liability insurance, workman's compensation insurance
and comply with any and all other standards or regulations required by Federal, State, or County statutes,
ordinances and rules during the performance of any contract between the Board and the offeror. Any such
requirement specificaliy set forth in any contract document between the offeror and the Board shali be
supplementary to this seclion and not in substitution thereof.

Indemnity Provisions

Where offeror is requirad to enter or go onto property to provide services or gather information, the offeror shall be
liable for any injury (including death), damage or loss occasioned by negligence of the offeror, his agent, or any
person the offeror has designated to visit Board property and shall indemnify and hold harmiess the Board, its
officers, employees, agents and volunteers from any liability arising therefrom. Offerors should not include an
indemnity or hold harmless agreement from the Board in any proposal. The Board will not be bound by any such
agreement. Board Policy DJE provides in part: No contract, provision, agreement or term of any procurement,
contract or agreement with the Board shall obligate the Board or System to indemnify, save or hold harmless any
vendor for any future claim, loss, expense or liability.

Cancellation/Defauit of Contract

In the event the successful offeror, through any cause, should fail to fulfill the agreed upon obligations in an effective
and timely manner, the Board shall have the right to terminate its contract by specifying the date of termination in a
written notice to the selected vendor. The cancellation shall become effective on the date as specified in the notice
of cancellation sent to the contractor. The Board also reserves the right fo procure the articles or services from other
sources and hold the defaulting vendor responsible for any excess cost incurred.

Certification of Independent Price Determination

By submiission of this propesal, the offeror certifies, and in the case of a joint proposal each party thereto certifies as
to its own organization, that in connection with this Request for Proposal:

1. The pricing structure in this proposal has been arrived at independently, without consultation,
communication, or agreement, for the purpose of restricting competition, as to any matter relating to such
prices with any other offeror or with any competitor;

2. The pricing structure which has been quoted in this proposal has not been knowingly disclosed by the
offeror and will not knowingly be disclosed by the offeror prior to opening, directly or indirectly to any other
offeror or to any competitor; and

3. No atternpt has been made or will be made by the offeror to induce any other person or firm to submit or not
to submit a proposal for the purpose of restricting competition.
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Local and/or Minority/Women Business Enterprise (LMWBE)

It Is the policy of the Board of Education to maximize the utilization of qualified local, minority, and women owned
business enterprises (LMWBE"} who provide professional services or who serve as prime contractors,
subcontractors or suppliers as a part of the District's facilities construction, maintenance and repair programs.

The Board expects that prime contractors on district construction projects make and document good faith efforts to
mazximize the utilization of qualified LMWBES as subcontractors and suppliers. The Board also promotes capacity
building within the local construction community and encourages the use of partnerships, teaming and mentorships
to provide LMWBES with relevant and necessary experiences to grow their businesses.

All bidders must read and complete all documents included in Attachment “C™ with all pertinent Exhibits.
“Responsive” Offeror Criteria

* Availability of Products/ Services

" Warranties/Guarantees

* Ability to Meet Equipment Specifications/Proposal Conditions
* Documented Quality of Product and Manufacturer

* Service and Support Capability

Qualification of Offeror

A responsible offeror is defined as one who meets, or by the date of the proposal acceptance can meet, all
requirements for licensing, insurance, and service contained within this Request for Proposal. The Board has the
right to require any or all offerors to submit documentation of the ability to perform, provide, or carry out the service
requested.

Proposal Discussion with Individual Offerors

Discussion may be held with offerors submitting proposals acceptable or potentially acceptable. The purpose of the
discussions are to:

1. Promote understanding of the Board's requirements and the offeror's proposals; and

2. Facilitate arriving at a contract most advantageous to the Board taking into consideration price and other
evaluation factors set forth in the RFP.

Compliance with Specification/Terms and Conditions

The Request for Proposal, Legal Advertisement, General Terms and Conditions, Proposal Submittal Instructions,
Special Terms and Conditions, Specifications, Attachments, Vendor's Response, any addenda, and/or any other
pertinent documents form a part of the offeror's proposal and by reference are made a part hereof.

Award of Contract

The contract, if awarded, will be awarded by means of a two-step process as described in Attachment “A"
Specifications.

Product quality, service issues and other factors stipulated above in Condition “0" must be met to the satisfaction of
the Board for a proposal to be considered responsive. Moreover, the Board will award the contract to the next most
qualified offeror if the selected offeror is unable to execute a contract and provide delivery within the time parameters
specified in this RFP.

In the case of a tie of more than three offerors at the conclusion of the first step, the top three offerors will be
determined by the following criteria:

1. Savannah-Chatham County LMWBE
2. Savannah-Chatham County Vendor
3. Metropolitan Statistical Area Vendor
4. Georgia Vendor

If proposals remained tied, then award will be made by means of a public coin flip performed by the Purchasing Agent
and witnessed by one other Board employee and all interested parties.

Any contract resulting from the acceptance of a proposal shall contain, at a minimum, all applicable provisions of this
Request for Proposal.
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I

At its option, the Board may take either of the following actions in order to form an agreement between the Board and
the selected offeror:

1. Accept a proposal by issuing a written “Notice of Award” to the selected offeror, which incorporates
the proposal documents by reference and accepis all or selected portions of the offeror's proposal.
This “Notice of Award” will represent a contractual obligation, and will be executed by both the
Board and the selected offeror.

2. Enter into negotiations in an effort to reach a mutually satisfactory agreement entitied
“Memorandum of Agreement for Psychological Assessment Services", which represents
a contractual obligation and will be executed by both the Board and the selected offeror. This
agreement will be based on proposal decuments, the submitted proposal and the associated
negotiations.

Vendor Performance

The successful offeror(s) will be evaluated by the Board over the duration of the contract period. Performance will be
documented. Poor performance may result in the vendor being disqualified on future proposals.

Signed Proposal Considered Offer

The signed proposai shall be considered an offer on the part of the offeror, and shall be deemed accepled upon
approval by the Board. In case of a defauit on the part of the offeror after such acceptance, the Board may take
such action as it deems appropriate, including legal action for damages or lack of required performance.

Public Information

It is the policy of the Board that at the conclusion of the selection process, the contents of all proposals wilt be placed
in the public domain and be open to inspection by interested parties. Trade secrets or proprietary information that
are recognized as such and are prolected by law may be withheld, if clearly identified as such in the proposal.
Failure to list all proprietary sections of the submitted proposal shall relieve the Board from any responsibility should
such information be viewed by the public, a competitor, or be in any way accidentally released.

Proposal Submittal instructions

All proposals must be prepared in the standard format described below in order to facilitate comparison and evaluation.
Failure to follow the format or to address an area adequately may cause the proposal to be deemed unresponsive and
therefore, be excluded from consideration. Any proposed deviation from the requested item must be noted and fully
explained.

A.

Compietion of Certification Form & LMWBE Program Information Form

1. Complete the attached Certification Form. Include a contact person for this proposal with a phone number
where that person may ba reached. Include this form as the first page of the submittal.

The offeror is required to provide references, including phone number and contact person, of at least three
firms for whom similar items or services have been supplied.

2. Complete the LMW BE Information Form with pertinent information for minority/women/majority designation.

3 Complete the “Where Did You Hear About This Proposal” section. This information is for statistical use
oniy.

4, Complete all pertinent documents within Attachment “C".

Completion of Proposal Submittal Form

For each item listed on the Proposal Submittal Form, complete with the requested information.

Proposal Preparation and Submittal

All proposals shall be:

* Typewritten or legibly printed in ink and signed by an authorized representative, with all erasures or

corrections initialed and dated by the official signing the proposal. ALL SIGNATURE SPACES MUST BE
SIGNED. Facsimile, printed, copied or typewrilten signatures are not acceptable.

" Submitted in a sealed envelope, which is plainly marked with the RFP number and title, and date and time of

proposal closing. If proposal materials require additional envelopes, then all mailing articles must be
combined together and marked as described above.
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liL

Submitted on proposal forms as included in this RFP and in accordance with instructions stated above.

Mailed or delivered in sufficient time to ensura receipt by the Purchasing Director prior to the Public
Proposal Opening date and time. Whether sent by mail or by means of personal delivery, the offeror
assumes the risk for having the proposal deposited on time and at the place specified on the first page of
this RFP. It shall not be sufficient to show that the proposal was mailed in time to be received before
scheduled closing time. Late proposals will be returned unopened to the offeror.

Proposals submitted by facsimile transmission will not be accepted.

* Considered an irevocable offer for a period of one hundred twenty (120} days from the date of public
proposal opening.

Offerors are encouraged to review carefully all provisions and attachments of this document prior to submission.
Each proposal constitutes an offer and may not be withdrawn except as provided herein,

Offerors shall provide copies of submitted proposal containing all pertinent documentation. The number of copies
required shall be as stated in Attachment “A”. The Board assumes no responsibility or obligation to respondents
and will make no payment for any costs associated with the preparation or submission of the proposal,

Special Terms and Conditions

The offeror agrees that the Board shall have the right to place purchase orders referencing RFP #16-70 for quantities of listed
ltems as the Board may require. The projected requirements are subject to increase or decrease contingent upon the
availability of state and federal grants and local funding. The Board will award this contract on an "all or nothing” basis or an
item by item basis based on the best interest of the Board.

A. Pricing

The offerors shall provide a unit price for each item on this RFP which will remain valid throughout the
stipulated performance period or until delivery is completed. Price shall include the items as specified. If so
stated in the bid specifications, the Board may request an option to renew the contract at the bid prices for a
specified time period.

OR
The bidder shall provide a lump sum price totaling all items on this RFP.
B. Samples/Demonstrations

The Board reserves the right to request samples after proposals are opened and before the award is made.
Samples, when requested must be submitted in accordance with instructions. Samples must be fumished
free of charge and if not destroyed during testing will, upon request be retumed at the offeror's expense. A
call tag must be furnished and all shipping costs shall be at the offeror's expense. Each individual sample
must be labeled with the offeror's name and manufacturer's brand name and part/model number.

C. Warranty
The offeror shall guarantee the products to be free of defects of material and/or workmanship for a period of
at least twelve (12) months from the date of delivery. Any additicnal warranty offered by the offeror should

be so stipulated in the proposal documents. [f, during the warranty period, such faults develop, the
successful offeror agrees to replace the unit or part affected without cost to the Board.
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BOARD OF PUBLIC EDUCATION
FOR THE CITY OF SAVANNAH AND THE COUNTY OF CHATHAM
RFP #16-70

The undersigned offeror certifies that he/she has carefully read the preceding list of instructions to offerors and all other
data applicable hereto and made a part of this Request for Proposal; and further certifies that the proposal submitted is in
accordance with all documents contained in this request for Proposal package, and that any exception taken thereto may
disqualify hisfher proposal.

This is to certify that I, the undersigned bidder, have read the instructions to bidder and agree to be bound by the
provisions of the same.

This day of , 20 . By
Name (printed)
Title Signature
Company
Address (Street, City, Stafe , Zip)
Phone No., Fax No.
Federal Taxpayer 1.D. No. a-Verify No.
Contact Person for This Bid Phone Number
Acknowledge Receipt of Addendum(s} # # # # # #

It is the desire of the District to maximize participation of local and disadvantaged business enterprises at all levels in the procurement
process. In order to accurately document participation, businesses submitting bids, proposals or Statements of Qualifications are
required to report ownership status.

O Local 0 Woman
O African-American a Hispanic
3  Majority )  Non-Local

HOW DID YOU HEAR ABOUT THIS ITB? (This information is for statistical use only.)

[ City of Savannah, Dept. of Economic Development [ The Herald Legal Ad
O Received Request by Mail [ The Savannah Tribune Legal Ad
[ Visiting the Purchasing Office [ Savannah News Press Legal Ad
(] Other:
/ 120
Name, Title Authorized Signature Date
SUBSCRIBED AND SWORN BEFORE ME ON THIS THE DAY OF , 20
Notary Public; My Commission Expires:
FORM 1

RFP #16-70 | Page 8



SAVANNAH CHATHAM COUNTY PUBLIC SCHOOL SYSTEM- PURCHASING DEPARTMENT
NO BID STATEMENT

In an effort to make the procurement of goods and services for the School District as competitive as possible, we are soliciting
information from contractors and/or vendors who cannot bid. Your responsiveness and constructive comments will be appreciated.

Completion of this form will assist us in evaluating factors which relate to the compelitiveness of our bids. Please check any of the
boxes below which may apply. Please explain any issues that you feel needs to be addressed.

Specifications- Restrictive, loo “tight”, unclear, specialty item, gearad toward one (1) brand or manufacturer only.
(Please explain in detail below).

Manufacturing- Unique item, production time for model has expired, etc.

Bid Time- Insufficient time to properly respond to bid or proposal,

Delivery Time- Specified delivery time cannot be met.

Payment - Payment terms unacceptable. (Please be specific)

Bonding - We are unable to meet bonding requirements.

Insuranca - We are unable to meet insurance requirements.

Removal - Remove our firm from your bidders list for the particular commodity or service.
Keep - Please keep our company on your bidders list for future reference.

Project is: ! Too Large ! Too Small / Site or Location is Too Distant

Miscellaneous - Do not wish to bid, do not handle this type of item(s) or services, unable to compete, Contract
clauses are unacceplable, elc. (Please ba specific)

o000 o0o00000 0

VENDOR STATEMENT:

CONSTRUCTION PROJECTS ONLY: Our Company is interested in this project as a:

[ Prime Contractor 1 Sub-Contractor d Supplier/Distributor
Bid/RFP Number: Title:
Signature/Title

Company Name

Telephone Number
SAVANNAH-CHATHAM COUNTY PUBLIC SCHOOL SYSTEM - PURCHASING DEPARTMENT
Telephone (912) 395-5572 Fax {912) 201-7648

FORM 2
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REFERENCES OF AT LEAST THREE ORGANIZAVIONS SUPPLIED WITH SIMILARITEMS:

Company Name:
Contact Person:
Phone Number:
E-Mail Address:
Company Nama:
Contact Person:
Phone Number:
E-Mail Address:
Company Name:
Contact Person:
Phone Number:

E-Mail Address:

Company Name:

Contact Person:
Phone Number:

E-Mail Address:

Company Name:

Contact Person:
Phone Number:

E-Mail Address:

Company Name:

Contact Person:
Phone Number:

E-Mail Address:

Company Name:

Contact Person;
Phone Number:

E-Mail Address:

FAX Number:

FAX Number:

FAX Number:

FAX Number:

FAX Number:

FAX Number:

FAX Number:

FORM 3

RFP #16-70 | Page 10



Contractor Affidavit under 0.C.G.A. § 13-10-91{b)(l)

By executing this affidavit, the undersigned contractor verifies its compliance with 0.C.G.A. § 13-10-91, stating
affirmatively that the individual, firm or corporation which is engaged in the physical performance of services on behalf of
(name of public employer) has registered with, is authorized to use and uses the federal work authorization program
commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and
deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned contractor will continue to use the federal
work authorization program throughout the contract period and the undersigned contractor will contract for the physical
performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor
with the information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work authorization user
identification number and date of authorization are as follows:

Federal Work Authorizalion User Identification Number

Date of Authorization

Name of Conlractor Name of Project

Name of Public Employer
| hereby declare under penalty of perjury that the foregoing is true and correct. Executed on

. 201

Dale

in , and
Cily Stale

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON
THIS THE DAY OF ,201

NOTARY REPUBLIC

My Commission Expires

FORM 4
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Subcontractor Affidavit under O.C.G.A. § 13-10-91(b)(3)

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91, stating
affirmatively that the individual, firm or corporation which is engaged in the physical performance of services under a
contract with on behalf of the Savannah-Chatham County Public School System
("SCCPSS") has registered with, is authorized to use and uses the federal work authorization program commonly known
as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines
established in O.C.G.A. § 13-10-81. Furthermore, the undersigned subcontractor will continue to use the federal work
authorization program throughout the contract period and the undersigned subcontractor will contract for the physical
performance of services in satisfaction of such contract only with sub-subcontractors who present an affidavit to the
subcontractor with the information required by O.C.G.A. § 13-10-91(b). Additionally, the undersigned subcontractor will
forward notice of the receipt of an affidavit from a sub-subcontractor to the contractor within five business days of receipt.
If the undersigned subcontractor receives notice that a sub-subcontractor has received an affidavit from any other
contracled sub-subcontractor, the undersigned subcontractor must forward, within five business days of receipt, a copy of
the notice to the contractor. Subcontractor hereby attests that its federal work authorization user identification number and
date of authorization are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Subconfractor

Name of Project

Name of Public Employar
| hereby declare under penalty of perjury that the foregoing is true and correct. Executed on

, 201

Date

in , and
City Slate

Signature of Autharized Officer or Agent

Printed Name and Tilla of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON
THIS THE DAY OF , 201

NOTARY REPUBLIC

My Commission Expires
THE PRIME CONTRACTOR OR ARCHITECT MUST GET THIS FORM COMPLETED BY THE SUBCONSULTANT/SUPPLIERS

FORM 5
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Sub-subcontractor Affidavit under 0.C.G.A. § 13-10-91(b)(4)

By executing this affidavit, the undersigned sub-subcontractor verifies its compliance with 0.C.G.A. § 13-10-91, stating
affirmatively that the individual, firm or corporation which is engaged in the physical performance of services under a
contract with and on behalf of (Savannah-
Chatham County Public School Systems (“SCCPSS") has registered with, is authorized to use and uses the federal
work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with
the applicable provisions and deadlines established in Q.C.G.A. § 13-10-91. Furthermore, the undersigned sub-
subcontractor will continue to use the federal work authorization program throughout the contract period and the
undersigned sub-subcontractor will contract for the physical performance of services in satisfaction of such contract
only with sub-subcontractors who present an affidavit to the sub-subcontractor with the information required by
0.C.G.A. § 13-10-91(b). The undersigned sub-subconiractor shall submit, at the time of such contract, this affidavit to

(name of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract). Additionally,
the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-subcontractor to (name

of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract). Sub-subcontractor

hereby attests that its federal work authorization user identification number and date of authorization are as follows:

Federal Work Authorization User idenlification Number

Date of Authorization

Name of Subcontractor

Name of Project

Name of Public Employer
| hereby declare under penalty of perjury that the foregoing is true and correct. Executed on

, 201

Datle

in , and
City Stals

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON
THIS THE DAY OF , 201

NOTARY REPUBLIC

My Commission Expires
THE PRIME CONTRACTOR OR ARCHITECT MUST GET THIS FORM COMPLETED BY THE SUB-SUBCONSULTANT/SUPPLIERS

FORM 6
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DISCLOSURE OF RESPONSIBILITY STATEMENT

1. List any convictions of any person, subsidiary, or affiliate of the company, arising out of obtaining, or
attempting to obtain a public or private contract of subcontract, or in the performance of such contract or
subcontract.

2. List any convictions of any person, subsidiary, or affiliate of this company for offenses such as
embezzlement, theft, fraudulent schemes, etc. or any other offenses indicating a lack of business
integrity or business honesty which affect the responsibility of the contractor. List any convictions or
civil judgments under state or federal antitrust statutes.

3. List any violations of contract provisions such as knowingly (without good cause) to perform, or
unsatisfactory performance, in accordance with the specifications of a contract.

4. List any prior suspensions or debarments by any government agency.
5. List any contracts not completed on time.
6. List any penalties imposed for time delays and/or quality of material and workmanship.

7. List any documented violations of federal or state labor laws, regulations, or standards, occupational
safety and health rules.

8. List any pending civil actions against company for nonperformance of contract.

1, , of
Name of Individual Title & Authority Company Name

declare under oath that the above statements, including any supplemental responses attached hereto, are
true.

Signature
State of County of
Subscribed and sworn to before me on this day of 20

by representing him/herself to be of the company named herein.

FORM 7
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PROPOSER SUBMITTAL FORM
RFP# 16-70

Psychological Assessment Services

Description In Office District Site

Psychological Report Fee / Per Report* /Per Report*

*Per Report Rates are “all inclusive” and includes all labor, taxes, overhead, licensing, insurance, gasoline,
Jfuel surcharges, mileage, per diem, travel time, equipment, supplies, freight (as applicable), and industry
standard uniforms. The Board will absolutely not accept or honor any “added" charges or fees which are not
stated above.

The undersigned, having read and examined the documents and Attachment “A” specifications entitled
Psychological Assessment Services for the Savannah-Chatham County Public School System, understands the
requirements of this proposal and agrees to provide the required services in accordance with this proposal, and
all other attachments, exhibits, etc. and further understands that the Savannah-Chatham County Public School
System will not be responsible for any cost not specifically set forth in this proposal. The undersigned further
agrees to acceptance of the below stated payment terms of the Savannah-Chatham County Public School
System.

Payment Terms: 2% 10 Net 40

Name of Individual Submitting Proposal:

Signature:

Title of Individual Submitting Proposal:

Firm Name:

Address:

City/State/Zip:

Telephone No: Fax No:

Email address:

Available to commence services within /Days of receipt of contract award notification and notice to
proceed.
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ATTACHMENT “A” SPECIFICATIONS
RFP# 16-70

1.0 GENERAL INTENT

The intent of these specifications is to solicit formal proposals for Psychological Assessment Services for the
Savannah-Chatham County Public School System (SCCPSS) as detailed in the specifications in Attachment A.
Any deviations from these specifications must be clearly noted by the offeror. Adequate information to allow
the Board to evaluate those exceptions must be submitted with the proposal. If proposing solutions other than
specified, the proposal must clearly identify those exceptions on the proposer submittal form.

2.0 “CONE OF SILENCE” REQUIREMENTS

A “Cone of Silence” is imposed upon this request for proposal after advertising, and terminates at the time the
Board of Education awards a contract. The Cone of Silence prohibits any communications by written, oral, or
electronic form by, or on behalf of, a prospective offeror for this solicitation, including any persons affiliated
with or in any way related to a prospective offeror, and any member of the Board of Education, the
superintendent or his staff, any persons involved in evaluating the proposal, program managers, or members of
any selection committee. The Cone of Silence is intended to prohibit lobbying for, or against, a particular
vendor or vendors and to prevent prospective offerors from circumventing the process for selection set forth in
this request for proposal.

The Cone of Silence does not apply to oral communications with the Director of Purchasing, or the Director of
Purchasing’s designees, at pre-proposal conferences, site visits (as applicable), presentations before selection
committees, or contract negotiations with offerors selected for award. Written communications expressly
authorized by this solicitation, such as (1) the submission of the bid packet itself, (2) requests for interpretation,
requests for material substitutions, protests, or similar inquiries to the purchasing department, (3) documents
circulated at oral presentations before selection committees, or (4) documents circulated in connection with
contract negotiations with the offeror(s) selected for award are also permitted in communication with the
Director of Purchasing or the Director of Purchasing’s designees. The Cone of Silence does not apply to
presentations allowed by Board policy or to the Board of Education at a duly called public meeting.

In addition to any other penalties provided by law, violation of the Cone of Silence by any prospective offeror
may result in the rejection of the prospective offeror’s proposal response and disqualify the prospective offeror
from being awarded any contract as a result of this solicitation. Any person having personal knowledge of a
violation of these provisions shall immediately report such violations to the District’s Purchasing Department.

3.0 GRATUITY PROHIBITION
The successful offeror shall not offer any gratuities, favors, or anything of monetary value to any official,
employee, or agent of the District for the purpose of influencing consideration of this proposal.

4.0 AUTHORITY

Each party warrants that such party has full power and authority to enter into and perform this contract. The
person signing on behalf of each party represents that such person is duly authorized to enter into this Contract
on behalf of such party.

5.0 SUBMITTALS AND ATTACHMENTS
Offeror is required to enclose with proposal the following forms, certifications, and licenses. Failure to do so
may result in your proposal being deemed as non-responsive.

Forms 1 through 7.

Certificate of Insurance (Limits stated in Section on Insurance; Offeror will list the District as additional
insured and Certificate Holder).

Copy of Current Business License/Tax Certificate.

State of Georgia License

Completed W-9 Form

Contractor’s Affidavit (E-Verify)

mmO0 Wy
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G. List of Personnel that will be assigned to a resulting contract and proof of Personnel certification

For proposals to be considered, offerors shall have any and all licenses and permits required by Federal, State,
and Local government, and those requested within this solicitation document.

6.0 BASIS OF CONTRACT AWARD

If awarded, the RFP will be awarded to the responsive and responsible offeror with the lowest net cost to the
Board and meeting or exceeding specifications. No proposal may be withdrawn for a period of ninety days
after time has been called on the date of opening except in accordance with the provisions of law.

The District reserves the right to reject all proposals or any proposal that is nonresponsive or not responsible
and to waive technicalities and informalities. The District reserves the right to re-advertise or terminate this
request for proposal at any time before the Board of Education awards a contract for any reason. The District
reserves the right to cancel, recall, and/or re-issue all, or any part of this solicitation, at any time.

By written request to the Purchasing Department, Service Provider may withdraw from the solicitation process
at any time before the closing date or receipt of proposals.

The Board reserves the right to accept that proposal which, in its judgment, best serves the interests of the
Board, without regard to the same being the lowest bid. The Board also reserves to award multiple contracts, if
deemed to be in the best interest of the District.

7.0 CONTRACT CHANGES
By written notice to the offeror, SCCPSS may make changes, within the general scope of the contract.

8.0 ASSIGNMENT OF CONTRACT
The contract shall not be assignable by the offeror in whole or in part without the written consent of the
Savannah-Chatham County Public School System.

9.0 DESCRIPTION
The successful offeror will be required to provide all labor to perform the Scope of Work requirements stated
herein. This procurement will result in an annual service contract. Any deviations from the specifications must
be clearly noted by the offeror. Adequate information to allow the District to evaluate all exceptions must be
noted in the proposal.

Payment will not be released to the offeror until all services have been performed to the satisfaction of the
District.

10.0 SCOPE OF WORK

A. BACKGROUND INFORMATION:

The Savannah-Chatham County Public School System (SCCPSS) enrolls approximately 35,000 students in
grades pre-kindergarten through twelve. The medium sized school district is currently comprised of twenty-six
(26) elementary schools, nine (9) K-8 schools, nine (9) middle schools, eleven (11) high schools, and nine (9)
other alternative educational facilities. The Board’s primary purpose and intent of this solicitation is to
establish an annual contract to provide psychological assessment services to district student(s) on an “as
needed” basis. Contract prices will remain firm for the duration of the agreement.

B. CONTRACT/SCOPE OF SERVICE REQUIREMENTS:
In the execution of a resulting contract, the successful Service Provider will be responsible for complying with
the following service requirements in accordance with these specifications.

¢ The Service Provider will be held fully accountable for its performance under the contract entered into
pursuant to this proposal, and must have all appropriate qualifications and licenses required to perform
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the services requested. Employees of the Service Provider must have and maintain the appropriate
qualifications, licenses and the ability to perform the services in a competent and professional manner.

» The Service Provider and its employees will comply with applicable laws, rules and regulations required
to perform the services requested in this Request for Proposal.

e The Service Provider will ensure that all of its employees have undergone a drug screening test and a
criminal background check, in addition to a demonstration of required skills necessary for performing
services requested.

¢ The Service Provider will be responsible for providing and maintaining for the duration of the contract
term, at its own expense, all liability insurance, to include workers' compensation and other insurance
for the limits stated on the insurance attachment. Failure to provide a current certificate of insurance at
any time, upon request by the Board, will result in termination of contract.

o The Service Provider will be responsible for providing and maintaining for the duration of the contract,
all applicable Federal, State, and Local licenses and permits usual and customary to conduct the required
professional services.

o The Service Provider will not subcontract with any other firm, agency, or person to perform the contract
services described hereunder without the prior written consent of the Board.

» The Service Provider will conduct, at its own expense, a thorough Criminal Background/Security
Checks on all personnel that will be used in conjunction with the contracted services. Criminal
Background/Security Checks will be conducted on all new employees assigned to the contract and will
be conducted on an annual basis for the term of the contract. This requirement is applicable to any paid
or unpaid individuals that will have contact with a student either in person, by telephone, or through the
internet or other means of communication. Service Provider will provide written copies all completed
initial and subsequent criminal background checks within forty-eight hours completion.

e Service provider will ensure that all employees comply with national immigration policies and that they
have valid immigration status.

C. CRIMINAL BACKGROUND/SECURITY CHECKS:

The Service Provider will maintain and provide to the Board upon request, a copy of a government-issued photo
I.D. (driver's license, passport, government identification card, etc.) for each individual that will provide
services under a resulting contract and proof that a criminal background check has been completed on each. For
verification of and for monitoring purposes, all criminal background checks will be conducted in accordance
with the following:

» Completed on each and every individual prior to having contact with students (temporary or
permanently assigned).

o Completed every 365 days thereafter.

e Will include the individual's legal name, any other names, a valid social security number, and date of
birth.

¢ Checked against national and state criminal databases.

o Checked against the national sex offender database.

e Written copies of criminal background checks for all "new employees" for prior approval of assignment
to contract.

Service Provider will not employ for any services provided under a resulting contract, any person who
does not pass the criminal history background check. Individuals that have been convicted of a crime of
moral turpitude may not be assigned to duties and/or provide services under this contract.
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D. SCOPE OF SERVICES:

Psychologist

The District will provide equipment, diagnostic and evaluation tools with protocols, therapeutic instruments and
pertinent school records (medical and educational) for assessments done at District sites. For assessments that
are performed at the Service Provider’s office location, the Service Provider will be required to use their own
equipment, diagnostic and evaluation tools with protocols, and therapeutic instruments, while the District will
provide pertinent school records (medical and educational).

The District shall provide general background information of students prior to scheduled evaluations. The
District will be responsible for adequate workspace for the firm’s staff when performing assessments at District
sites. Unless providing in-office services, the Service Provider must travel to any District site where a student
requires evaluation.

The detailed scope of services to be performed by the Service Provider includes those services required and
issued to the Service Provider by the District’s Project Manager. All work shall comply with current District,
State and Department of Education regulations and shall be provided in compliance with directions from the
District’s Project Manager as appropriate.

e The Service Provider shall perform psychological assessment services in a satisfactory and proper
manner as determined by the National Licensing Board and in keeping with any attached specifications.
The Service Provider will follow state guidelines for caseload limits and will return any client of the
Savannah-Chatham County Public School System that exceeds the State guidelines.

e The Service Provider shall conduct comprehensive psychological evaluations and provide a thorough
report including recommendations to the Director of Specialized Instruction. The Contractor shall also
submit to the Director of Specialized Instruction the credentials of particular professionals involved in
fulfilling this contract. The comprehensive psychological report shall be completed in accordance with
the Individuals with Disabilities Education Act and the Georgia Special Education Rules and
Regulations. The comprehensive psychological report shall provide the District with adequate
information to address all areas of the student’s suspected disability. The comprehensive psychological
report shall be submitted to the Director of Specialized Instruction/Program Manager based on State
timelines provided to the Contractor by the District.

e Professionals provided by the Service Provider will be considered as “independent contract personnel”
and not employees of the District. The District will provide no sick leave or other benefits for the
assigned professionals. The District will only pay a flat rate for each psychological assessment report
that is completed.

e The Service Provider will be responsible for payment of wages to its employees, and all applicable
payroll taxes, deductions, workers compensations, and all required insurance. The Service Provider
agrees to maintain all payroll records and to withhold and remit all withholding taxes, Social Security
taxes, and Medicare taxes, as required by law.

e The Service Provider will submit, for each employee providing services to District students, a current
local, State and National Criminal Background Check. The Contractor, if desired, may contract with the

District’s Campus Police Department to conduct the required background checks at a cost determined by
the District’s Campus Police.

o The contract is for one (1) year and Contractor will be paid per finalized psychological report.
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* In accordance with School District policy and administrative regulations, any and all documents
produced by the Service Provider in fulfilling this contract are and shall remain the property of the
Savannah-Chatham County Public School District,

e SCCPSS will not solicit for employment the psychologists that are provided by the Service Provider
under this agreement without the prior written approval of the Service Provider. SCCPSS will provide
supervision for any Psychologist Clinical Fellows.

* Invoices for services will be submitted monthly by the Service Provider. Upon receipt of properly
prepared invoices, payment will be made to the Service Provider within forty (40) days of date on
invoice. Invoicing shall be based on the number of assessment reports submitted by the Service
Provider on a monthly basis.

The Service Provider shall ensure that all information regarding Savannah-Chatham County Public School
System Students shall remain confidential. No student information shall be used for statistical or advertisement
purposes.

Service Provider personnel must be adequately trained for and physically capable of performing the job duties
described herein. Service Provider personnel must wear clean and pressed industry standard uniforms and must
wear identification while on duty.

Service Provider must notify the Board within two (2) hours of the scheduled report time of any replacement
personnel and their arrival status.

Service Provider's staff must possess good communication skills required to establish effective working
relationships with school staff, the patient, and the patient’s parents or legal guardians.

E. INQUIRIES:

Interested offerors may contact the Board to get clarification of the proposal requirements. All questions will be
submitted in writing and directed to the attention of Mrs. Sabrina L. Scales, CPPB, Purchasing Director,
Savannah-Chatham County Public School System, Purchasing Department, Room 213, 208 Bull St., Savannah,
GA, 31401, or by fax at (912) 201-7648 prior to close of business on Wednesday, March 23, 2016. No
employee of the District is authorized to interpret any portion of the proposal or to give information as to the
requirements of the proposal in addition to that contained in the written document. Interpretations of the
proposal or additional information as to its requirements, where necessary, shall be communicated to proposers
by written addendum to all interested parties or firms that requested the RFP. No questions will be answered by

telephone or by email request.

F. MINIMUM QUALIFICATIONS:
All firns submitting proposals must meet, at a minimum, the following qualification requirements. Failure to
meet these qualifications will result in proposal being deemed as "non-responsive."

e Proponent must be an organization existing for the primary purpose of providing psychological
services.

* Proponent must possess all licenses required to provide the services requested in the State of
Georgia.

e Proponent must have a minimum of five (5) continuous years of corporate experience (not
individual) in administering and delivering the services requested to agencies with requirements that
are similar to or the same as that requested by the Savannah-Chatham County Public School System.

e Proponent must have demonstrated its experience and the quality of its care by having obtained
accreditation or certification as applicable and provide it most recent quality assurance audit/report.
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¢ Proponent must demonstrate its ability to provide the services specified herein and the ability to
maintain sufficient staffing levels so that scheduled vacations or unexpected illnesses do not
interfere with the services provided.

* Proponent must demonstrate its ability to provide the services requested and the ability to
immediately commence services within thirty (30) days of contract award.

* Proponent must demonstrate that it has a proven system of recruiting staff and that it has adequate
support staff in its central office that is capable of competently supervising and monitoring its
operation in conjunction with the resulting contract.

* Proponent must have in place a procedure for defending litigation brought by patients related to the
provision of services provided under the terms of a resulting contract.

¢ Proponent must demonstrate how work load(s) will be supervised and monitored for quality
assurance and scope of service compliance during the term of the contract.

* Proponent must demonstrate its ability to comply with all insurance, licensing and criminal
background/security requirements.

G. INSURANCE REQUIREMENTS:
The Insurance Requirements are identified herein on Attachment B. The Successful Service Provider will be
required to provide and maintain for the duration of the contract, the insurance as stated on Attachment “B”.

H. ACCEPTANCE AND EVALUATION OF PROPOSALS:

All technical requirements, unless otherwise specified, must be met by the Proponent or such proposal will be
disqualified as being non-responsive. Proposals that are deemed to be incomplete as to substance and content
may be returned without further consideration. Proponents whose proposal is not accepted will be promptly
notified that they are no longer being considered and why. In the interest of a fair, objective and competitive
process, the Board intends to accept all qualified proposals and to give each complete and impartial
consideration. A technical review panel evaluates the technical capabilities of the firms based on the
established criteria listed in STEP 1-TECHNICAL PROPOSAL. DO NOT DISCLOSE ANY FEES
WITHIN THE TECHNICAL PROPOSAL DOCUMENT. The technical review panel reserves the right to
conduct firm interviews/presentations. Factors such as proponents overall capability, specialized experience,
reputation, past performance on similar contracts, technical competence, financial stability, ability to meet the
Board's goals, deliver under their contract terms and fee schedule will be considered in the award
recommendation.

I. SELECTION OF THE SUCCESSFUL OFFEROR:

Technical proposals that are deemed to be responsive will be evaluated in accordance with each of the rated
requirements categories defined in STEP 1-TECHNICAL PROPOSAL. The Board will evaluate proposals and
will select those firms whose proposal meet the requirements within this Request for Proposal and are in the
best interests of the Board. The Board shall be the sole judge of its own best interests, the proposals, and the
resulting agreement. The Board's decisions will be final. The Board intends to award multiple contracts as a
result of this solicitation.

J. FORMAT OF RESPONSES

To be considered, offerors must submit a complete response to the Request for Proposal. The format provided
below is not negotiable. To assure a uniform review process and to obtain maximum degree of comparability,
each proposal shall include the following content in tabbed Sections in the following order:

Executive Summary/Cover Letter

Business Profile

Experience and Capability

Project Understanding and Methodology

Schedules and Attachments

FEE PROPOSAL (One copy clearly marked and sealed in a separate #10 envelope and submitted
with Technical Proposal.)

SN R
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Each Proposal must be submitted in one (1) original and five (5) copies and one (1) copy on CD-ROM to:

Savannah-Chatham County Public School System
Purchasing Department

208 Bull Street, Room 213

Savannah, GA 31401

STEP I- TECHNICAL PROPOSAL (TOTAL POSSIBLE POINTS: 70)

1. Executive Summary/Cover Letter (SECTION A) - NOT SCORED

The Executive Summary of the Proposal shall be limited to three (3) single spaced typewritten pages. The
purpose of the Executive Summary is to provide a high level description of the proponent's ability to meet the
requirements of the RFP.

2, Business Profile (SECTION B) - TOTAL POSSIBLE POINTS: 10
Describe in this section, the business organization, who will serve as major project participants, and their
respective roles.

Business Organization: Provide a brief description of the firm, its history, and a statement which describes
the firm's experience in providing Services to minor and adolescent children. State the full name, address,
telephone number, fax number, and email address of the management's or subordinate firm that will perform
the services described herein. State if the firm has operated under a different name within the past ten (10)
years. If so, state the name that the firm previously operated under.

Structure:  Discuss the ownership and organizational structure of your company and state its staff
qualifications and customer service representatives. Provide a list of the names and enclose resumes of
administrative staff that will oversee this project.

Customer Service; Identify who will serve as the Board's contract representative and the name, address,
phone number, fax number and email address for whom all contract related correspondence will be
forwarded. Identify the customer service professionals who will be dedicated to the contract, their role in
the contract, the number of hours to be dedicated by each to the contract, state how long they have been with
your firm, and state their Licensing and Certifications. Clearly identify individuals professional credentials
and which professionals have experience providing services to youth, adolescent, and young adults students.
Provide contact information, including names and phone numbers, for Board representative during normal
service hours, after service hours (evenings), and for emergencies.

QOrganization Changes: State what changes have occurred in the firm over the past six months in regard to
staff, capitol, organizational structure, etc. and the reason for any changes. Also state any additional
changes that the firm plans to implement over the next six (6) months and the reason(s) for the changes.

3. Experience and Capability (SECTION C) - TOTAL POSSIBLE POINTS: 20

In this section, describe the firm's experience in providing Services and its capability to meet the Board's goals.
State the number of years your firm has been in business and the number of years your firm has provided the
Services requested. Discuss your firm's experience and qualifications in providing Services to establishments of
similar size, type, and scope of service requirements. Include:

Experience; Describe your firm's specialized experience in providing Services for Students to government
agencies (preferably located within the Southeast region of the State of Georgia) or to private establishments
with scope of service requirements that are similar to or the same as that requested by the Board.
Specifically address services provided to youth, adolescent and young adult age students.

Financial Capability: Provide documentation that will allow the Board to determine that your firm has
sufficient resources and the financial stability to perform the services requested. Approved documentation
includes copies of the firm's Annual {(Audited) Financial Reports and/or [rrevocable letters of credit. This
information will remain confidential and will not be made part of the public record.
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Client References: Provide a list of five (5) current or past clients that your firm has provided Services
requested to within the past five (5) years. Include a brief description of the scope of services provided to
each, date(s) of services, client name, and the name, address, phone number, fax number, and email address
(if known) of the contract representative, The Board reserves the right to contact any reference provided.
Current Service Commitments/Responsibilities: State what existing contractual agreements that your firm
currently has and identify the responsibilities and time (%) that each proposed representative and staff will
need to dedicate to those agreements.

Contract History: State the type of and the basis for any contract(s) that has been terminated with your firm
within the past five (5) years.

Litigation History: Provide details of any Federal, State or Local government regulatory investigations,
findings, actions, or complaints that your firm and/or any Organization affiliated with your firm, has
received within the past three (3) years. If the issue(s) has been resolved, state the corrective action taken.

4. Project Understanding and Methodology (SECTION D) - TOTAL POSSIBLE POINTS: 30

In this section, discuss (in summary form) the firm's understanding of the Scope of Service requested; any
special techniques, procedures, software, or equipment that will be used or applied; expectations regarding the
Board's responsibilities and contributions; limitations in delivering the required services; etc. Describe how
your firm will comply with the specifications and the Scope of Service Requirements; Include:

A. Compliance with Specifications/Scope of Service Requirements:

Describe how your firm will comply with the specifications and scope of service requirements, specifically:

o Describe how your firm’s offer will provide services for district students and how it will handle any
future expansion of the program to other district.

o Describe how your firm will assign staff based on the individual's requirements and the level of
professional services that your firm intends to employ. Discuss how communication to the Board will
be handled.

o Discuss your firm's notification requirements and process for requesting services. Include normal
working hours, evenings, weekends, holiday, and special service requests.

o Describe your firm'’s process for verifying and assuring the professional licenses of its staff.

o Describe how your firm policy and internal procedures for providing coverage for scheduled vacation,
annual leave, or other requested time off by your employees, and its formal notification process to the
Board.

o Describe what provisions your firm will implement to cover emergencies and unforeseen time off
requests by your employees and the guaranteed response time.

o Describe how your firm will document the daily care rendered to the assigned student (or students if
program is expanded).

o Describe your procedure for correcting problems which may result from this contract/agreement and/or
accommodating changes in assignments when requested by the Board.

o Describe the procedure for reporting and responding to complaints received from student,
parents/families, school staff and/or other professionals.

o Describe your firm's company policies on patient confidentiality, HIPPA compliance, and the
maintenance of patient records/documents.

o Describe your firm's internal procedure for handling service compliance errors.

o Provide resumes of proposed candidate(s) who meet the minimum requirements. The SCCPSS will
review the resume(s) submitted and reserves the right to conduct an interview with candidate(s).

B. Exceptions: If there are any exceptions to the specifications, please explain what they are and why they
exist.
C. District Responsibilities: Describe your firm's expectations regarding the Board's responsibilities and

contributions.
D. Limitations to Services: Describe any limitations that your firm may have in providing the services

requested herein.
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E. Other Services: Describe any additional services that will be provided to the Savannah-Chatham County
Public School System upon the award of a contract.

F. ”Best Practices”: Describe your firm's service standards and guidelines and your firm's interpretation of
“Best Practices.”

Schedules and Attachments (SECTION E) - TOTAL POSSIBLE POINTS: 10

In addition to the instructions set forth in Section II, Item A of the RFP document, a provision for the following
forms, certifications, and licenses is required. FAILURE TO ADDRESS AN AREA ADEQUATELY MAY
CAUSE THE PROPOSAL TO BE DEEMED UNRESPONSIVE AND THEREFORE, BE EXCLUDED
FROM CONSIDERATION:

References (Page 10)

Disclosure of Responsibility Statement (Page 14)

Certificate of Insurance (The District to be named as additional insured and certificate holder).

List of all employees, by type of designation, to be assigned to contract.

Copy of Licenses and Certifications.

Documentation of Criminal Background Checks (Upon Contract Execution, upon the replacement with or
addition of a new employee, and every 12 Month period thereafter).

STEP 2- INTERVIEWS & FIRM PRESENTATIONS (IF REQUIRED)

SCCPSS may require qualified offeror(s) to participate in oral interview/demonstration to fully discuss their
proposal and qualifications for this project and to answer questions posed by SCCPSS. The demonstrations, if
scheduled, will be for validation purposes only — there will be no additional scoring of interview/demonstration;
however, the District may disqualify any Offeror who is unable to validate their proposal during the
interview/demonstration.

STEP 3- FEE/FINANCIAL PROPOSAL (TOTAL POSSIBLE POINTS: 30):

Sealed fee proposals will be evaluated and ranked accordingly. Offeror will state in Step 3 the basis for his/her
cost to provide the requested Psychological Assessment services. All fee proposals will be written in the form
of a flat rate for the requested services and will be stated on the fee proposal form provided herein, SEALED
IN A SEPARATE #10 ENVELOPE AND SUBMITTED WITH TECHNICAL PROPOSAL. NO FEES
OR SERVICE COSTS SHALL BE IDENTIFIED OR DISCUSSED WITHIN THE TECHNICAL
PROPOSAL DOCUMENT (STEP 1) OR DURING ANY CONSECUTIVE FIRM INTERVIEWS, IF
CONDUCTED (STEP 2). Fee proposals that are not submitted on the form provided will be deemed as non-
responsive. Fee will be all-inclusive and will include all labor, travel time, overtime, taxes, insurance,
transportation costs, etc. Fee proposals will not be considered from any firm that does not meet the minimum
technical requirements stated above in Step 1. Note: The maximum number of Fee Proposal points will be
given to the firm offering the lowest cost to provide services. Points assigned for other Fee Proposals will be
determined by muiltiplying the maximum number of available points by the percentage difference from the
lowest responsive and responsible offeror.

11.0 SILENCE OF SPECIFICATIONS

The apparent silence of these specifications and any supplemental specifications as to any detail or the omission
from the specifications of a detailed description concerning any point shall be regarded as meaning that only the
best commercial practices are to prevail and correct type, size and design are to be used. All interpretations of
these specifications shall be made on the basis of this statement.
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12.0 SAMPLES (Not Applicable
Upon notification by the Board, the apparent successful offeror shall provide, within three (3) days, samples as
requested. Samples will be provided at the expense of the offeror.

13.0 DEMONSTRATION/TRAINING (Not Applicable

Successful offeror may be called upon to provide in-house training to Board personnel to demonstrate the most
cost effective use of their products. Demonstrations and training shall be provided by the successful offeror at
no cost to the district.

14.0 BRAND NAME (Not Applicable)
Any reference to brand names and code or model number in these specifications is offered as a point of

reference in order for offerors to consider style, sizes, weights and similar characteristics. The use of brand
names within this document should not be interpreted as the exclusive brand desired. Proposals for products
that have been pre-approved by the District as Equal or Equivalent will be accepted.

Specifications used are intended to be open and non-restrictive. The successful offeror is invited to inform the
SCCPSS Purchasing Department whenever specifications or procedures appear not to be fair and open. Such
information should be supplied as early in the procurement process as possible. Information received in less
than five (5) days prior to the scheduled RFP opening will not be acted upon unless the Purchasing Department
rules that it is in the best interest of SCCPSS to consider.

15.0 REQUEST FOR APPROVAL OF SUBSTITUTE PRODUCT (Not Applicable

All requests for approval of substitution of a product that is not listed in the solicitation documents must be
made to the Purchasing Department in writing. For the Purchasing Department to prepare an addendum
properly, detailed specifications must be submitted for approval.

All requests for product substitution must be submitted to the Attention of the Purchasing Director prior
to close of business . Requests must include full detailed specifications for the item being
offered as an alternate or approved equal The only official view of the District is that which is issued by
and provided to all offerors of record by the Purchasing Department in the form of a written addendum.

16.0 INTERPRETATION OF THE TERM "EQUAL" (Not applicable

The District reserves the right to determine the quality of articles proposed as alternates, equal or approved
equal, and further reserves the right to reject any and all articles so judged as not equal. If any person
contemplates submitting a proposal is in doubt as to the true meaning of any part of the conditions and/or
specifications, he may submit to the District a written request for any interpretation thereof prior to the specified
deadline to allow sufficient time, if required, for a reply to reach all those who received a RFP and to be acted
upon, if necessary, before the time and date of the solicitation opening. The District will not be responsible for
any other interpretations or explanation of the specifications.

17.0 AMBIGUITY, CONFLICT, OR OTHER ERRORS IN BID

If an offeror discovers any ambiguity, conflict, discrepancy, omission or other error in the RFP, they shall
immediately notify the Purchasing Director of such error in writing and request modification or clarification of
the document. Modifications shall be made by issuing an addenda and shall be given by written notice to all
parties who have received this RFP from the Savannah-Chatham Public School System’s Purchasing
Department. The offeror is responsible for clarifying any ambiguity, conflict, discrepancy, omission or other
error in the solicitation prior to submitting the proposal or it shall be deemed waived. The Board of Education
will not be responsible for any oral instructions. No questions shall be answered by telephone. All addenda
shall be acknowledged by the offeror(s).

18.0 REQUEST FOR INTERPRETATION

Interested offerors may contact the District to obtain clarification of the RFP. All questions should be directed
to Sabrina L. Scales, Purchasing Director, in writing, to SCCPSS, Purchasing Department, 208 Bull Street,

Savannah, GA, 31401 by fax at (912) 201-7648. No employee of the District is authorized to interpret any
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portion of the solicitation or to give information as to the requirements of the RFP in addition to that contained
in the written document. Interpretations of the RFP or additional information as to its requirements, where
necessary, shall be communicated to offerors by written addendum to all offerors who requested the RFP. No

questions will be answered by telephone or emails.

Due to the large number of vendors listed in certain categories of the SCCPSS vendor's list, not all vendors will
necessarily be sent a notice each time a RFP is issued. The onus rests on the vendor to view the SCCPSS
website, www.scepss.com, frequently for a listing of solicitations. To view on the Internet, go to the SCCPSS
website; www.sccpss.com, click on "Divisions>Finance>Purchasing Department>Active Bids & RFPs",
click on Bid Name to view the solicitation document. Click Supporting Docs to view additional
information,

19.0 PROTESTS

Any offeror who wishes to protest the handling or fairness of the solicitation shall express their concerns in
writing to the Director of Purchasing within five (5) working days of the matter being protested. The formal
written protest shall state with particularity the facts and law upon which the protest is based. The Letter of
Protest shall be taken under consideration by the Chief Financial Officer and the District’s Superintendent. The
protesting offeror shall be notified within ten (10) business days the result of such consideration.

20.0 RIGHTS OF REJECTION

The District reserves the right to reject all proposals or any proposal that is nonresponsive or not responsible
and to waive technicalities and informalities. The District reserves the right to re-advertise or terminate this
solicitation at any time before the Board of Education awards a contract for any reason.

21.0 BID ACCEPTANCE PERIOD

A one-hundred twenty (120) day period from RFP closing date is generally allowed to review and evaluate
responses. There is an expectation that all processes will be completed during this time. If we envision the
process will not be completed by the end of the one-hundred twenty (120} day period, the District will request a
time extension. In the event no extension is requested, the solicitation shall be deemed cancelled.

22.0 PERFORMANCE PERIOD

This RFP will establish an annual contract to remain open for one (1) year beginning with the award of the
contract. SCCPSS reserves the right to extend the contract for additional two (2) year(s) period with bilateral
agreement.

The SCCPSS will neither honor nor consider any price increases, fuel surcharges or add-on cost during
the established performance period.

23.0 TRANSITION PERIOD

Due to the nature of our purchasing process, oft times a transition period is required during the evaluation
period, final contract negotiations or contract award and execution. The successful offeror shall agree to
maintain the same terms and conditions as the original contract/agreement for a period not to exceed ninety (90)
days, if necessary, as a transition period. In addition, if the current provider is not the successful offeror, he or
she shall agree to provide the same level of services for a period not to exceed ninety (90) days, allowing for an
orderly transition.

24.0 PRICING

Price will include a standard 12 month manufacturer warranty, all applicable freight, delivery, installation, and
inspection services, all equipment, parts, tools, supplies, labor, travel time, disposal and transportation costs,
taxes, per diem, fuel surcharges, F.O.B. Destination, etc., required to perform the scope of work and
specifications provided herein.

Offeror will also state any additional costs associated with any extended warranties offered on specified

equipment, materials, and/or services after the standard twelve (12) month warranty period expires. Offeror
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will complete all work during normal business hours unless approved in advance (in writing) by the District's
contract representative.

The SCCPSS will neither honor nor consider any price increases, fuel surcharges or add-on cost during
the established performance period.

25.0 ESCALATION/DE-ESCALATION CLAUSE — Not Applicable

All prices offered shall be firm against any increase for one (1) year from the effective date of the contract.
Thirty (30) days prior to renewal, SCCPSS may entertain a request for escalation in an award extension in
accordance with the most recently published Producer Price Index at the time at the time the offeror responds to
the a request for extension.

For purposes of this section, PPI Index , as published by the
United States of Department of Labor, Bureau of Labor StatISthS will be the benchmark. SCCPSS reserves the
right to accept or reject the request for a price increase. If the price increase is approved, the price will remain
firm for the one (1) year extension period. This clause also enables SCCPSS to seek de-escalation on the basis
of the same cited index and terms.

26.0 DELIVERY AND INSTALL (Not Applicable)

All deliveries made to District sites shall require inside delivery. Proposal pricing must include any and all
delivery and/or installation charges. Delivery and/or installation requirements must be priced as stated on the
RFP submittal form. Delivery must be during normal school/working hours. District staff will not participate
in the removal of merchandise from any truck or transport vehicle.

If the goods/services have not been delivered/completed by the specified delivery date and no written extension
of such delivery date has been granted by the District, the District reserves the right to cancel the purchase of
the services and/or any other pending purchase orders to the same vendor. If delivery of goods or services is
not complete within the time specified, the District may, without liability and in addition to any other rights or
remedies, terminate the agreement by notice, effective when received, as to goods not yet delivered or rendered.
The District may purchase substitute goods or services and charge vendor for any additional expense incurred.

27.0 TERMS OF PAYMENT & INVOICING

Offerors shall invoice the Board after the noted services have been accepted by the requesting site
representative and/or site administrator. Failure to ship orders in its entirety will prevent payment of invoice;
moreover, per the Board backorder policy, no backorders will be accepted. Payment terms are 2% 10 Net 40,

When submitting invoice for payment, the vendor shall list the following items on his/her invoice. In addition,
the offeror shall mail all invoices to the address below:

1. Purchase Order Number
2. Project Name

3. Site Description

4. Description of Work

5. Bid/RFP Number

All original invoices should be mailed to:
Savannah-Chatham County Board of Education
Attention:. ACCOUNTS PAYABLE

208 Buil Street Room 119

Savannah, Georgia 31401
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28.0 QUANTITIES

The quantities given are estimates intended only as a guide for the offeror. The Board does not obligate itself to
the estimated quantities indicated, even so, the hourly rate stated must be allowed whether or not the District
requires less than the quantities indicated. The Board's requirements may exceed the estimated quantities
shown and the successful offeror shall be obligated to fulfill all requirements as required within the performance
period of this contract.

Offerors failing to honor or fulfill requirements during the established performance period, are subject to be
removed from the bidder's list for two (2) bid cycles.

29.0 WARRANTY (Not applicable)

A standard manufacturer warranty shall apply to all equipment, parts, and supplies provided under a resulting
contract. The offeror will guarantee that all labor, products provided are free of material defects and/or
workmanship for a minimum period of twelve (12) months from the date of acceptance. Any extended
warranties offered after the standard manufacturer’s warranty shall be stated in the proposal and any cost
associated therewith shall be clearly stated in the bid documents.

If, during the warranty and/or extended warranty period, such faults develop, the successful offeror agrees to
immediately replace the unit or the part affected without any additional cost to the District. All equipment
provided will be “new.” Factory seconds, discontinued, re-manufactured, re-built, used and or surplus
equipment will not be accepted. Offeror must provide a copy of the manufacturer warranty to the District upon
delivery, installation, and acceptance of the commodity or service.

30.0 DISCONTINUATION OF COMMODITY, EQUIPMENT, OR TECHNOLOGY UPGRADES — Not
Applicable

In the event that configurations or models offered are discontinued or upgraded by the manufacturer, the
Offeror(s) shall recommend an equivalent replacement item from the same manufacturer at equal or lower
pricing. Offeror(s) shall advise SCCPSS' Purchasing Department and/or SCCPSS' Division of any
anticipated discontinuation along with a recommended replacement. The offeror(s) shall advise SCCPSS of any
anticipated discontinuation or upgrades with thirty (30) days advance notice. New replacement of commodity,
equipment, or technology upgrade shall be provided to the Division for testing and evaluation.
SCCPSS reserves the right to accept or reject the replacement item.

31.0 TAXES

Offeror will timely pay all taxes lawfully imposed upon offeror with respect to this Contract. Offeror makes no
representation whatsoever regarding any tax liability of offeror, nor regarding any exemption from tax liability
related to this Contract.

32.0 DELAYS AND EXTENSION OF TIME

If the offeror is delayed at any time in the progress of providing commodities/services by an act of or neglect by
the District, or by changes ordered in the work, or by labor disputes, strikes, insurrections, fire, acts of God;
unusual but well documented and excusable delays in performance, or other causes beyond the offeror’s
control, or by delay authorized by the District, then the contract term of service may be extended by a contract
amendment for such reasonable time as the District and the offeror may agree.

33.0 SUBSTANTIAL AND COMPLETION

Substantial Completion is the stage in the progress of the Work (or portion thereof designated and approved by
Owner) when the services or construction is sufficiently complete, in accordance with the Contract Documents,
so Owner has full and unrestricted use and benefit of the services or facilities (or the designated portion thereof
and approved by Owner) for the use for which it is intended.

All Work other than incidental corrective and incidental punch list work shall be completed. Substantial
Completion shall not have been achieved if all systems and parts are not functional, if services and utilities are
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