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Savannah-Chatham County Public School System
208 Bull Street / Savannah, Georgia 31401 / (912) 395-5600

Ladies and Gentlemen:

The Savannah-Chatham County Public Schools would like to take this opportunity to announce that we are
requesting proposals for Vending Machine Services for District Staff (Annual Contract). All proposals should be
delivered to the Savannah-Chatham County Public Schools Purchasing Department, 208 Bull Street, Room 213,
Savannah, Georgia, 31401. Proposals will be accepted prior to 10/20/2016 3:00:00 PM, at which time they will be
publicly opened and a list of offerors registered. If offeror is unable to submit a response at this time, and wish to
remain on our list of potential suppliers, please complete and return the Certification Form and the No Bid Statement
Form included in this package. Offerors are to clearly mark the outside of your envelope with “No Response”.

Time is of the essence and any proposal received after the announced time and date for submittal whether by mail
or otherwise, will be not be accepted. The time of receipt shall be determined by the time stamp in the Purchasing
Department. Offerors are responsible for ensuring that their proposals are stamped by Purchasing Department
personnel before the deadline indicated. It shall not be sufficient to show that the proposal was mailed in time to be
received before scheduled closing time. Late proposals received will be so noted in the bid file in order that
the vendor’s name will not be removed from the subject commodity/service list. Late proposals will not be
considered and will be returned unopened to the offeror.

Enclosed is a proposal packet, which outlines the items being solicited and instructions which describe the
submission of the proposal.

All proposals must be submitted in a sealed envelope with the proposal name, and the closing date and time clearly
marked on the outside. If proposal materials require additional envelopes, then ail mailing articles must be
combined together and marked as described above. If you wish to receive a copy of the proposal register, enclose a
self-addressed stamped envelope and a copy of the register will be returned to you.

Please include in the proposal package a copy of firm's current business license and certificate of insurance.
Offerors shall file all documents necessary to support their proposal and include them with their submission.

If you have any questions concerning this proposal, please submit them in writing to Joan Carter at the address
above or fax them to (912) 201-7648. In addition, all communication relating to this bid solicitation, either before or
after the bid opens, must be coordinated through the Purchasing Department. Your interest and participation in
submitting a proposal will be appreciated.

Sincerely,

Sabrina Scales,
Putchasing Director

Mission - To ignite a passion for learning and teaching at high levels.
Visten - From school to the world: All students prepared for productive futures

"AN EQUAL OPPORTUNITY EMPLOYER”
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REQUEST FOR PROPOSAL #17-17

The Board of Public Education for the City of Savannah and the County of Chatham (hereinafter referred to as “the Board") is soliciting
sealed proposals for Vending Machine Services for District Staff (Annual Contract) as specified in this Request for Proposal (RFP).
The successiul offeror(s} (hereinafter referred to as “the offeror”) shall meet the terms and conditions set forth in this document and all

attachments.

L Standard Terms and Conditions of Proposal

A

Definition

Competitive sealed proposals are being solicited in response to this RFP. The competitive sealed proposal process
differs from competitive sealed bidding in two important ways:

1. It permits discussions with competing offerors and changes in their proposal including price; and
2. it allows comparative judgmental evaluations to be made on various criteria (in addition to cost) for award of
the contract.

Pricing

No charge will be allowed for those federal, state or local sales and excise taxes where the Board is exempt by state
and Federal law. A tax exemption certificate will be furnished by the Board to the successful offeror upon request.

The Board will factor any rebates offered for total dollar volume or quantities ordered over the performance period of
this contract in the award of this proposal.

In the event the offeror wishes to provide additional services above and beyond the stated requirements of this
proposal at “no cost” to the Board, these services should be identified and included in the proposal response.

Shipping, Delivery, Terms of Payment & Invoicing

All orders shall be shipped F.Q.B. Destination to the designated site after receipt of the purchase order. Since the
successful offeror(s) will be responsible for all freight expenses, the selection of carrier shall be determined by the
offeror.

Offerors shall guarantee delivery of supplies and services in accordance with such delivery schedule as may be
provided in the specifications. The Board's Purchasing Director reserves the right to charge the vendor for each day
the supplies or services are not delivered in accordance with the delivery schedule. The per diem charge may be
invoked at the discretion of the Board's Purchasing Director and said sum to be taken as liquidated damages and
deducted from the final payment, or charged back to the vendor.

The successful offeror agrees to reference the following on all shipping documents and invoices:

Purchase Order Number

RFP Number

Serial Number (as applicable)

Part Number/Description/Nomenclature
Quantity Ordered

Quantity Shipped

Site Destination

Nonhan
el Vs N e Vet Vst et

Failure to ship order in its entirety will prevent payment of your invoices. Per Board policy, backorders will not be
accepted. Accordingly, successful offeror(s) should not invoice until one shipment has been made for all items on
order.

Ali invoices should be mailed to:
Savannah-Chatham Co. Board of Public Education
Attention: ACCOUNTS PAYABLE
208 Bull Street, Room 119
Savannah, GA 31401

Terms of payment will be 2% 10th Net 40 Days.
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General Specifications/Scope of Work

Specifications/Scope of Work for items/services 1o be purchased are detailed in the attached Specifications
Sheet "Attachment A" following Section III.

When reference is made in the specifications to manufacturer or brand name, such references are made solely to
designate minimum acceptable levels of quality and do not indicate a preference.

in the event an offeror is proposing another manufacturer and/or model number other than stated in the
specification, the offeror must provide complete technical information, specifications, manufacturer's name, model
number and a complete list of deviations from stated specifications. The burden of proof for documenting equality
rests with the offeror. All determinations of the acceptability of an equal or alternate material or equipment shall rest
with the Board staif and their decision shall be final.

Proposals on equipment must be on standard, new equipment of the latest model and in current production, unless
otherwise specified. Used, reconditioned or refurbished equipment is not acceptable unless otherwise specified.

All regularly manufactured stock electrical items must bear the label of the Underwriters lLaboratories, Inc.

Any obvious error or omission in specifications shall not inure to the benefit of the offeror but shall put the offeror on
notice to inquire of or identify the same from the Board.

Discontinuation of Equipment

In the event items requested are discontinued by the manufacturer, offeror shall substitute an equivalent
replacement item from the same manufacturer at equal or lower pricing. Offeror shall advise of any anticipated
discontinuations. Proposed replacement equipment must be submitted for review and approval prior to completion
of any substitution.

Submittal of Obfections

Objections from offerors to this Request for Proposal and/or these specifications should be brought to the attention
of the Board, Director of Purchasing. The offeror should submit any objections in writing not less than (5) days prior
to the opening of the proposal. The objections contemplated may pertain to form and/or substance of the RFP
documents and specifications. Failure to object in accordance with this procedure will constitute a waiver on the pan
of the offeror to protest this Request for Proposal.

RFP Interpretations/Addenda

If any questions should arise pertaining to the RFP documents, the offeror may mail or fax a written request for
interpretation to:

Savannah-Chatham Board of Public Education

Attn.: Sabrina L. Scales, CPPB, Purchasing Director
208 Bull Street, Room 213

Savannah, GA 31401

Fax No.: (912) 201-7648

Any interpretalion of documents shall be made by addendum to the RFP. Copy of such addenda will mailed or faxed
to each offeror receiving a set of documents. All requests for interpretation must be submitted on or before the close
of business, on Monday, October 10, 2016. The Board shall not be responsible for any other explanation of
questions submitted after this date. The Board shall mail, fax, or contact cfferor for pickup of any addenda before the
seventy-two (72) hours prior to the date and time set for opening proposals

Any addenda issued during the time of the RFP shall be covered in submitted proposals, and in closing the contract
shall become a part thereof.

Failure to Respond
I a proposal is not to be submitted but the offeror wishes to remain on the Board's list of offerors, please complete

and return the Certification Form and the No Bid Statement Form included in this package. Offerors are to clearly
mark the outside of your envelope with “No Response”.

RFP #17-17 | Page 3



Receipt & Registration of Proposals

Proposals and modifications shall be time-stamped upon receipt. Proposals shall not be opened publicly but shall be
opened in the presence of two or more Purchasing officials. Proposals and modifications shall be shown only to
Board personnel having a legitimate interest. Only after award of the contract shall proposals be open to public
inspection.

Errors in Proposais

Offerors or their authorized representatives are expected to fully inform themselves as to conditions, requirements,
and specifications before submitting proposals. Failure to do so will be at the offeror's own risk. The ofteror may
withdraw a proposal prior to the proposal opening date and time by requesting to do so in writing.

Standards of Acceptance of Proposal for Contract Award

The Board reserves the right to reject any and all proposals and to waive any irregularities or technicalities in
proposals received whenever such rejection or waiver is in the best interest of the Board. The Board has the right to
disqualify a proposal of any offeror as being unresponsive when such offeror cannot document its ability to defiver
requested services or when investigation show it is not in a position to perform the contract

bompﬂance With Laws

The offeror shall obtain and maintain all licenses, permits, liability insurance, workman's compensation insurance
and comply with any and all other standards or regulations required by Federal, State, or County statutes,
ordinances and rules during the performance of any contract between the Board and the offeror. Any such
requirement specifically set forth in any contract document between the offeror and the Board shall be
supplementary to this section and not in substitution thereof,

indemnity Provisions

Where offeror is required o enter or go onto property 10 provide services or gather information, the offeror shall be
liable for any injury (inciuding death), damage or loss occasioned by negligence of the offeror, his agent, or any
person the offeror has designated to visit Board property and shall indemnify and hold harmless the Board, its
officers, employees, agents and volunteers from any liability arising therefrom. Offerors should not include an
indemnity or hold harmless agreement from the Board in any proposal. The Board will not be bound by any such
agreement. Board Policy DJE provides in part: No contract, provision, agreement or term of any procurement,
contract or agreement with the Board shall obligate the Board or System to indemnify, save or hold harmless any
vendor for any future claim, loss, expense or liability.

Cancellation/Default of Contract

In the event the successful offeror, through any cause, should fail to fulfill the agreed upon obligations in an effective
and timely manner, the Board shall have the right to terminate its contract by specifying the date of termination in a
wiitten notice to the selected vendor. The cancellation shall become effective on the date as specified in the notice
of cancellation sent to the contractor. The Board also reserves the right to procure the articles or services from other
sources and hold the defaulting vendor responsible for any excess cost incurred.

Certification of Independent Price Determination

By submission of this proposal, the offeror certifies, and in the case of a joint proposal each party thereto certifies as
to its own organization, that in connection with this Request for Proposal:

1. The pricing structure in this proposal has been arrived at independently, without consultation,
communication, or agreement, for the purpose of restricting competition, as to any matter relating to such
prices with any other offeror or with any competitor;

2. The pricing structure which has been quoted in this proposal has not been knowingly disclosed by the
offeror and will not knowingly be disclosed by the offeror prior to opening, directly or indirectly to any other
offeror or to any competitor; and

3. No attempt has been made or will be made by the offeror to induce any other person or firm to submit or not
to submit a proposal for the purpose of restricting competition.
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Local and/or Minority/Women Business Enterprise (LMWBE)

Itis the policy of the Board of Education to maximize the utilization of qualified local, minority, and women owned
business enterprises (LMWBE") who provide professional services or who serve as prime contractors,
subcontractors or suppliers as a part of the District's facilities construction, maintenance and repair programs.

The Board expects that prime contractors on district construction projects make and document good faith efforts to
maximize the utilization of qualified LMWBES as subcontractors and suppliers. The Board also promotes capacity
building within the local construction community and encourages the use of partnerships, teaming and mentorships
io provide LMWBES with relevant and necessary experiences to grow their businesses.

All bidders must read and complete all documents included in Attachment “C" with all pertinent Exhibits.

“Responsive” Offeror Criteria

Availability of Products/ Services

Warranties/Guarantees

Ability to Meet Equipment Specifications/Proposal Conditions
Bocumented Quality of Product and Manufacturer

Service and Support Capability

* * * * *

Qualification of Offeror

A responsible offeror is defined as one who meets, or by the date of the proposal acceptance can meet, all
requirements for licensing, insurance, and service contained within this Request for Proposal. The Board has the

right to require any or all offerors to submit documentation of the ability to perform, provide, or carry out the service
requested,

Proposal Discussion with Individual Offerors

Discussion may be held with offerors submitting proposals acceptable or potentially accepiable. The purpose of the
discussions are to:

1. Promote understanding of the Board's requirements and the offeror's proposals; and

2. Facilitate arriving at a contract most advantageous to the Board taking into consideration price and other
evaluation factors set forth in the RFP.

Compliance with Specification/Terms and Conditions

The Request for Proposal, Legal Advertisement, General Terms and Conditions, Proposal Submittal Instructions,
Special Terms and Conditions, Specifications, Attachments, Vendor's Response, any addenda, andfor any other
pertinent documents form a part of the offeror's proposal and by reference are made a part hereof.

Award of Contract

The contract, if awarded, will be awarded by means of a two-step process as described in Attachment “A”
Specifications.

Product quality, service issues and other factors stipulated above in Condition “O" must be met to the satisfaction of
the Board for a proposal to be considered responsive. Moreover, the Board will award the contract to the next most

qualified offeror if the selected offeror is unable to execute a contract and provide delivery within the time parameters
specified in this RFP.

In the case of a tie of more than three offerors at the conclusion of the first step, the top three offerors will be
determined by the following criteria:

1. Savannah-Chatham County LMW BE
2. Savannah-Chatham County Vendor
3. Metropolitan Statistical Area Vendor
4. Georgia Vendor

If proposals remained tied, then award will be made by means of a public coin flip performed by the Purchasing Agent
and witnessed by one other Board employee and all interested parties.

Any contract resulting from the acceptance of a proposal shall contain, at a minimum, all applicable provisions of this
Request for Proposal.
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At its option, the Board may take either of the following actions in order to form an agreement between the Board and
the selected offeror:

1. Accept a proposal by issuing a written “Notice of Award™ to the selected offeror, which incorporates
the proposal documents by reference and accepts all or selected portions of the offeror's proposal.
This “Notice of Award” will represent a contractual obligation, and will be executed by both the
Board and the selected offeror.

2. Enter into negotiations in an effort to reach a mutually satistactory agreement entitled
“Memorandum of Agreement for Vending Machine Services for District Staff (Annual
Contract)’, which represents a contractual obligation and will be executed by both the Board and
the selected offeror. This agreement will be based on proposal documenis, the submitted proposal
and the associated negotiations.

V. Vendor Performance

The successful offeror(s) will be evaluated by the Board over the duration of the contract period. Performance will be
documented. Poor performance may result in the vendor being disqualified on future proposals.

w. Signed Proposal Considered Offer

The signed proposal shall be considered an offer on the part of the offeror, and shall be deemed accepted upon
approval by the Board. In case of a default on the part of the offeror after such acceptance, the Board may take
such action as it deems appropriate, including legal action for damages or lack of required performance.

X. Public Information

It is the policy of the Board that at the conclusion of the selection process, the contents of all proposals will be placed
in the public domain and be open to ingpection by interested parties. Trade secrets or proprietary information that
are recognized as such and are protected by law may be withheld, if clearly identified as such in the proposal.
Failure to list all proprietary sections of the submitted proposal shall relieve the Board from any responsibility should
such information be viewed by the public, a competitor, or be in any way accidentally released.

Proposal Submittal Instructions

All proposals must be prepared in the standard format described below in order to facilitate comparison and evaluation.
Failure to follow the format or to address an area adequately may cause the proposal to be deemed unresponsive and
therefore, be excluded from consideration. Any proposed deviation from the requested item must be noled and fully
explained.

A. Completion of Certification Form & LMWBE Program Information Form

1. Compilete the attached Certification Form. Include a contact person for this proposal with a phone number
where that person may be reached. Include this form as the first page of the submittal.

The offeror is required 1o provide references, including phone number and contact person, of at least three
firms for whom similar items or services have been supplied.

2. Complete the LMW BE Information Form with pertinent information for minority/women/majority designation.
3. Complete the “Where Did You Hear About This Proposal” section. This information is for statistical use
only.
4. Complete all pertinent documents within Attachment “C".
B. Completion of Proposal Submittal Form

For each item listed on the Proposal Submittal Form, complete with the requested information.
C. Proposal Preparation and Submiital

All proposals shall be:

* Typewritten or legibly printed in ink and signed by an authorized representative, with all erasures or
corrections initialed and dated by the official signing the proposal. ALL SIGNATURE SPACES MUST BE
SIGNED. Facsimile, printed, copied or typewritten signatures are not acceptable.

* Submitted in a sealed envelope, which is plainly marked with the RFP number and title, and date and time of
proposal closing. If proposal materials require additional envelopes, then all mailing articles must be
combined together and marked as described above.
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.

L Submitted on proposal forms as included in this RFP and in accordance with instructions stated above.

L Mailed or delivered in sufficient time to ensure receipt by the Purchasing Director prior to the Public
Proposal Opening date and time. Whether sent by mail or by means of personal delivery, the offeror
assumes the risk for having the proposai deposited on time and at the place specified on the first page of
this RFP. It shall not be sufficient to show that the proposal was mailed in time to be received before
scheduled closing time. Late proposals will be returned unopened to the offeror.

Proposals submitted by facsimile fransmission will not be accepted.

e Considered an irrevocable offer for a period of one hundred twenty {120) days from the date of public
proposal opening.

Offerors are encouraged to review carefully all provisions and attachments of this document prior to submission.
Each proposal constitutes an offer and may not be withdrawn except as provided herein.

Offerors shall provide copies of submitted proposal containing all pertinent documentation. The number of copies
required shall be as stated in Attachment “A”. The Board assumes no responsibility or obligation to respondents
and will make no payment for any costs associated with the preparation or submission of the proposal.

Special Terms and Conditions

The offeror agrees that the Board shall have the right to place purchase orders referencing 17-17 for quantities of listed items
as the Board may require. The projected requirements are subject to increase or decrease contingent upon the availability of
state and federal grants and local funding. The Board will award this contract on an "all or nothing” basis or an item by ilem
basis based on the best interest of the Board.

A Pricing

The offerors shall provide a unit price for each item on this RFP which will remain valid throughout the
stipulated performance period or until delivery is completed. Price shall include the items as specified. )f so
stated in the bid specifications, the Board may request an option to renew the coniract at the bid prices for a
specified time period.

OR
The bidder shall provide a lump sum price totaling all items on this RFP.
B. Samples/Demonstrations

The Board reserves the right to request samples after proposals are opened and before the award is made.
Samples, when requested must be submitted in accordance with instructions. Samples must be furmished
free of charge and if not destroyed during testing will, upon request be returned at the offeror's expense. A
call tag must be furnished and all shipping costs shall be at the offeror's expense. Each individual sample
must be labeled with the offeror's name and manufacturer's brand name and part/model number.

C. Warranty

The offeror shall guarantee the products to be free of defects of material and/or workmanship for a period of
at least twelve (12) months from the date of delivery. Any additional warranty offered by the offeror should
be so stipulated in the proposal documents. If, during the warranty period, such faults develop, the
successful offeror agrees to replace the unit or part affected without cost to the Board.
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BOARD OF PUBLIC EDUCATION
FOR THE CITY OF SAVANNAH AND THE COUNTY OF CHATHAM
17-17

The undersigned offeror certifies that he/she has carefully read the preceding list of instructions to offerors and all other
data applicable hereto and made a part of this Request for Proposal; and further certifies that the proposal submitted is in
accordance with all documents contained in this request for Proposal package, and that any exception taken thereto may
disqualify his/her proposal.

This is to certify that |, the undersigned bidder, have read the instructions to bidder and agree to be bound by the
provisions of the same.

This day of , 20 . By
—_— Name (printed)

Title Signature

Company

Address {Streel. City, State , Zip)

Phone No. Fax No.

Federal Taxpayer I.D. No. e-Varily No.

Contact Person for This Bid Phone Number

Acknowledge Receipt of Addendum(s) # # # # # #

It is the desire of the District lo maximize participation of local and disadvantaged business enterprises at all levels in the procurement
process. In order 1o accurately document participation, businesses submitting bids, proposals or Statements of Qualifications are
required to report ownership status.

J Local (d  Woman
O African-American 3 Hispanic
| Majority | Non-Local

HOW DID YOU HEAR ABOUT THIS ITB? (This information is for statistical use only.)

[d City of Savannah, Dept. of Economic Development {d  The Herald Legal Ad
[0 Received Request by Mail 1 The Savannah Tribune Legal Ad
(1 Visiting the Purchasing Office (1  Savannah News Press Legal Ad
[ Other
/ /20
Name, Title Authorized Signature Date
SUBSCRIBED AND SWORN BEFORE ME ON THIS THE DAY OF , 20

Notary Public; My Commission Expires;

FORM 1
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SAVANNAH CHATHAM COUNTY PUBLIC SCHOOL SYSTEM- PURCHASING DEPARTMENT
NO BID STATEMENT

In an effort to make the procurement of goods and services for the Schoo! District as competitive as possible, we are soliciting
information from contractors and/or vendors who cannot bid. Your responsiveness and constructive comments will be appreciated.

Completion of this form will assist us in evaluating factors which relate to the competitiveness of our bids. Please check any of the
boxes below which may apply. Please explain any issues that you feel needs to be addressed.

Specifications- Restrictive, too “tight”, unclear, specialty item, geared toward one (1) brand or manufacturer only.
{Please expiain in detail below).

Manufacturing- Unique item, production time for model has expired, etc.

Bid Time- Insufficient time to property respond to bid or proposal.

Delivery Time- Specified delivery time cannot be met.

Payment - Payment terms unacceptable. (Please be specific)

Bonding - We are unable io meet bonding requirements.

Insurance - We are unable to meet insurance requirements.

Removal - Remove our firm from your bidders list for the particular commodity or service.
Keep - Please keep our company on your bidders list for future reference.

Project is: / Too Large / Too Small / Site or Location is Too Distant

Miscellaneous - Do not wish to bid, do not handle this type of item(s) or services, unable to compete, Contract
clauses are unacceptable, etc. (Please be specific)

cooooCooood0 O

VENDOR STATEMENT:

CONSTRUCTION PROJECTS ONLY: Our Company is interested in this project as a:

] Prime Contractor i1 Sub-Contractor M| Supplier/Distributor
Bid/RFP Number: Title:
Signature/Title

Company Name

Telephone Number
SAVANNAH-CHATHAM COUNTY PUBLIC SCHOOL SYSTEM - PURCHASING DEPARTMENT
Telephone {912) 395-5572 Fax (912) 201-7648

FORM 2
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BEEERENCES OF AT LEAST THREE ORGANIZATIONS SUPPLIED WITH SIMILAR ITEMS:

Company Name:
Contact Person:
Phone Number:
E-Mail Address:
Company Name:
Contact Person:
Phone Number:
E-Mail Address:
Company Name:
Contact Person:
Phone Number:
E-Mail Address:
Company Name:
Contact Person:
Phone Number:
E-Mail Address:
Company Name:
Contact Person:
Phone Number:
E-Mail Address:
Company Name:
Contact Person:
Phone Number:

E-Mail Address:

Company Name:

Contact Person:
Phone Number:

E-Mail Address:

FAX Number:

FAX Number:

FAX Number:

FAX Number:

FAX Number:

FAX Number:

FAX Number:

FORM 3
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Contractor Affidavit under 0.C.G.A. § 13-10-91(b)(l)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, stating
affirmatively that the individual, firm or corporation which is engaged in the physical performance of services on behalf of
(name of public employer) has registered with, is authorized to use and uses the federal work authorization program
commonly known as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and
deadlines established in 0.C.G.A. § 13-10-91. Furthermore, the undersigned contractor will continue to use the federal
work authorization program throughout the contract period and the undersigned contractor will contract for the physical
performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor
with the information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work authorization user
identification number and date of authorization are as follows:

Federal Work Authorization User identification Number

Date of Authorization

Name of Contractor Name of Froject

Name of Public Employer
| hereby declare under penalty of perjury that the foregoing is true and correct. Executed on

201

Date

in , and
City State

Signature of Authorized Officer or Agent

Printed Name and Title of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON

THIS THE DAY OF ,201
NOTARY REPUBLIC
My Commission Expires
FORM 4
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Subcontractor Affidavit under 0.C.G.A. § 13-10-91(b)(3)

By executing this affidavit, the undersigned subcontractor verifies its compliance with O.C.G.A. § 13-10-91, stating
affirmatively that the individual, firm or corporation which is engaged in the physical performance of services under a
contract with on behalf of the Savannah-Chatham County Public School System
(“SCCPSS8") has registered with, is authorized to use and uses the federal work authorization program commonly known
as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines
established in O.C.G.A. § 13-10-91. Furthermore, the undersigned subcontractor will continue to use the federal work
authorization program throughout the contract period and the undersigned subcontractor will contract for the physical
performance of services in satisfaction of such contract only with sub-subcontractors who present an affidavit to the
subcontractor with the information required by O.C.G.A. § 13-10-91(b). Additionally, the undersigned subcontractor will
forward notice of the receipt of an afiidavit from a sub-subcontractor to the contractor within five business days of receipt.
if the undersigned subcontractor receives notice that a sub-subcontractor has received an affidavit from any other
contracted sub-subcontractor, the undersigned subcontractor must forward, within five business days of receipt, a copy of
the notice to the contractor. Subcontractor hereby attests that its federal work authorization user identification number and
date of authorization are as follows:

Federal Work Authorization User identification Number

Date of Authorization

Name of Subcontractor

Name of Project

Name of Public Employer
| hereby declare under penalty of perjury that the foregoing is true and correct. Executed on

. 201

Date

in , and
City State

Signature of Authorized Officer or Agent

Printed Name and Tille of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON
THIS THE DAY OF , 201

NOTARY REPUBLIC

My Commission Expires
THE PRIME CONTRACTOR OR ARCHITECT MUST GET THIS FORM COMPLETED BY THE SUBCONSULTANT/SUPPLIERS

FORM 5
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Sub-subcontractor Affidavit under 0.C.G.A. § 13-10-91(b)(4)

By executing this affidavit, the undersigned sub-subcontractor verifies its compliance with 0.C.G.A. § 13-10-31, stating
affirmatively that the individual, firm or corporation which is engaged in the physical performance of services under a
contract with and on behalf of (Savannah-
Chatham County Public School Systems (*“SCCPSS8") has registered with, is authorized to use and uses the federal
work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with
the applicable provisions and deadlines established in O.C.G.A. § 13-10-91. Furthermore, the undersigned sub-
subcontractor will continue to use the federal work authorization program throughout the contract period and the
undersigned sub-subcontractor will contract for the physical performance of services in satisfaction of such contract
only with sub-subcontractors who present an affidavit to the sub-subcontractor with the information required by
0.C.G.A. § 13-10-91(b). The undersigned sub-subcontractor shall submit, at the time of such contract, this affidavit to
name_of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract). Additionally,
the undersigned sub-subcontractor will forward notice of the receipt of any affidavit from a sub-subcontractor to (name
of subcontractor or sub-subcontractor with whom such sub-subcontractor has privity of contract). Sub-subcontractor
hereby attests that its federal work authorization user identification number and date of authorization are as follows:

Federal Work Authorization User Identification Number

Date of Authorization

Name of Subcontractor

Name of Project

Name of Public Employer
| hereby declare under penalty of perjury that the foregoing is true and correct. Executed on

, 201

Date

in , and
City State

Signature of Authorized Officer or Agent

Printed Name and Titla of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON
THIS THE DAY OF ,201

NOTARY REPUBLIC

My Commission Expires

THE PRIME CONTRACTOR OR ARCHITECT MUST GET THIS FORM COMPLETED BY THE SUB-SUBCONSULTANT/SUPPLIERS

FORM 6
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DISCLOSURE OF RESPONSIBILITY STATEMENT

1. List any convictions of any person, subsidiary, or affiliate of the company, arising out of obtaining, or
attempting to obtain a public or private contract of subcontract, or in the performance of such contract or
subcontract.

2. List any convictions of any person, subsidiary, or affiliate of this company for offenses such as
embezzlement, theft, fraudulent schemes, etc. or any other offenses indicating a lack of business
integrity or business honesty which affect the responsibility of the contractor. List any convictions or
civil judgments under state or federal antitrust statutes.

3. List any violations of contract provisions such as knowingly (without good cause) to perform, or
unsatisfactory performance, in accordance with the specifications of a contract.

4. List any prior suspensions or debarments by any government agency.
5. List any contracts not completed on time.
6. List any penaities imposed for time delays and/or quality of material and workmanship.

7. List any documented violations of federal or state labor laws, regulations, or standards, occupational
safety and health rules.

8. List any pending civil actions against company for nonperformance of contract.

l , of
Name of individual Title & Authority Company Name

declare under oath that the above statements, including any supplemental responses attached hereto, are
true.

Signature
State of Counly of
Subscribed and sworn to before me on this day of 20

by representing him/herself to be of the company named herein.

FORM 7
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PROPOSER SUBMITTAL FORM
17-17

PRODUCTS/COMMISSIONS OFFERED SUBMITTAL FORM

20 ounce Soda Machine — Coca Cola Products
We, the undersigned, in compliance with Request for Proposal 17-17 agree to deliver, install and stock vending machines
at the Savannah/Chatham County School System locations and propese to pay the following commissions to the District for

vending machine sales as set forth below. If you need additional space you may attach multiple copies of the same
proposer form together,

Indicate items you are offering, the selling price, and commission offered in the area provided below. There is no
guarantee of the amount of sales this vending machine will generate.

PRODUCT SELLING PRICE COMMISSION OFFERED % |

10.

%

11.

12.

13.

14.

15.

16.

17.

18.

18.

20. i

Indicate how many selections the vending machine you are proposing will dispense: selections.

FIRM NAME:
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PROPOSER SUBMITTAL FORM
17-17

PRODUCTS/COMMISSIONS OFFERED SUBMITTAL FORM

20 ounce Soda Machine — Pepsi Products

We, the undersigned, in compliance with Request for Proposal 17-17 agree to deliver, install and stock vending machines
at the Savannah/Chatham County School System locations and propose to pay the following commissions to the District for
vending machine sales as set forth below. [f you need additional space you may attach multiple copies of the same
proposer form together.

Indicate items you are offering, the selling price, and commission offered in the area provided below. There is no
guarantse of the amount of sales this vending machine will generate.

PRODUCT SELLING PRICE COMMISSION OFFERED %

10. |

%

| 11.

12.

13.

14.

15.

16.

17.

18.

19.

e

20.

Indicate how many selections the vending machine you are proposing will dispense: selections.

FIRM NAME:
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PROPOSER SUBMITTAL FORM
17-17

PRODUCTS/COMMISSIONS OFFERED SUBMITTAL FORM

12 ounce Soda Machine — Coca Cola Products

We, the undersigned, in compliance with Request for Proposal 17-17 agree to deliver, install and stock vending machines
at the Savannah/Chatham County School System locations and propose to pay the following commissions to the District for

vending machine sales as set forth below. If you need additional space you may attach multiple copies of the same
proposer form together.

Indicate items you are offering, the selling price, and commission offered in the area provided below. There is no
guarantee of the amount of sales this vending machine will generate.

PRODUCT SELLING PRICE COMMISSION OFFERED %

10.

11.

12,

13.

14.

15,

18.

19, |

| 20.

Indicate how many selections the vending machine you are proposing will dispense: selections.

FIRM NAME:
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PROPOSER SUBMITTAL FORM
17-17

PRODUCTS/COMMISSIONS OFFERED SUBMITTAL FORM

12 ounce Soda Machine — Pepsi Products

We, the undersigned, in compliance with Request for Proposal 17-17 agree to deliver, install and stock vending machines
at the Savannah/Chatham County School System locations and propose to pay the following commissions to the District for
vending machine sales as set forth below. If you need additional space you may attach multiple copies of the same
proposer form together.

Indicate items you are offering, the selling price, and commission offered in the area provided below. There is no
guarantee of the amount of sales this vending machine will generate.

PRODUCT SELLING PRICE COMMISSION OFFERED %

10.

%

11.

12.

13.

14.

17.

18.

19.

| 20.

Indicate how many selections the vending machine you are proposing will dispense: selections.

FIRM NAME:
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PROPOSER SUBMITTAL FORM
17-17

PRODUCTS/COMMISSIONS OFFERED SUBMITTAL FORM

Snack Machine

We, the undersigned, in compliance with Request for Proposal 17-17 agree to deliver, install and stock vending machines
at the Savannah/Chatham County School System locations and propose to pay the following commissions to the District for
vending machine sales as set forth below. If you need additional space you may attach multiple copies of the same

proposer form together.

Indicate items you are offering, the selling price, and commission offered in the area provided below. There is no

guarantee of the amount of sales this vending machine will generate.

PRODUCT/PACKAGE SIZE SELLING PRICE

COMMISSION OFFERED %

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

.|

Indicate how many selections the vending machine you are proposing will dispense:

FIRM NAME:

selections.
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Describe the equipment you propose to provide as a part of the resulting contract.

PROPOSER SUBMITTAL FORM
17-17

PROPOSED EQUIPMENT

Manufacturer: Madel:
Year Manufactured: New; Used:
Manufacturer: Model:
Year Manufactured: New: Used:
Manufacturer; Model:
Year Manufactured: New: Used:
Manufacturer; Model:
Year Manufactured: New: Used:
Manufacturer: Model:
Year Manufactured: New: Used:

Please enclose manufacturer’s literature and specifications for the vending machines you are proposing.

Installation of equipment will be within
Vending machines will be stocked

Repair service is available

Indicate number of years your company has been in the vending service business.

FIRM NAME:

hours per day,

calendar days after award of proposal.
times per week, or (indicate schedule)

days per week.
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ATTACHMENT “A” SPECIFICATIONS
17-17

1.0 GENERAL INTENT

The purpose of this solicitation is to invite formal proposals for interested individuals or firms capable of
providing Vending Machines; their contents at a reasonable price; and services to restock and maintain the
machines. Machines will be located at approved sites owned by the Savannah-Chatham County Public School
System (SCCPSS or District) for use by SCCPSS personnel and the public.

2.0 “CONE OF SILENCE” REQUIREMENTS

A “Cone of Silence” is imposed upon this request for proposal after advertising, and terminates at the time the
District awards a contract. The Cone of Silence prohibits any communications by written, oral, or electronic
form by, or on behalf of, a prospective offeror for this solicitation, including any persons affiliated with or in
any way related to a prospective offeror, and any member of the Board of Education, the superintendent or his
staff, any persons involved in evaluating the proposal, program managers, or members of any selection
committee. The Cone of Silence is intended to prohibit lobbying for, or against, a particular vendor or vendors
and to prevent prospective offerors from circumventing the process for selection set forth in this request for
proposal.

The Cone of Silence does not apply to oral communications with the Director of Purchasing, or the Director of
Purchasing’s designees, at pre-proposal conferences, site visits (as applicable), presentations before selection
committees, or contract negotiations with offerors selected for award. Written communications expressly
authorized by this solicitation, such as (1) the submission of the bid packet itself, (2) requests for interpretation,
requests for material substitutions, protests, or similar inquiries to the purchasing department, (3) documents
circulated at oral presentations before selection committees, or (4) documents circulated in connection with
contract negotiations with the offeror(s) selected for award are also permitted in communication with the
Director of Purchasing or the Director of Purchasing’s designees. The Cone of Silence does not apply to
presentations allowed by Board policy or to the Board of Education at a duly called public meeting,

In addition to any other penalties provided by law, violation of the Cone of Silence by any prospective offeror
may result in the rejection of the prospective offeror’s proposal response and disqualify the prospective offeror
from being awarded any contract as a result of this solicitation. Any person having personal knowledge of a
violation of these provisions shall immediately report such violations to the District’s Purchasing Department.

3.0 GRATUITY PROHIBITION
The successful offeror shall not offer any gratuities, favors, or anything of monetary value to any official,
employee, or agent of the District for the purpose of influencing consideration of this proposal.

4.0 AUTHORITY
Each party warrants that such party has full power and authority to enter into and perform this contract. The

person signing on behalf of each party represents that such person is duly authorized to enter into this Contract
on behalf of such party.

5.0 SUBMITTALS AND ATTACHMENTS
Offeror is required to enclose with proposal the following forms, certifications, and licenses. Failure to do so
may result in your proposal being deemed as non-responsive.

A. Forms 1 -7 (Forms 1, 3, 4, and 7 are Required) (Forms 2, 5 and 6 as applicable).
B. Certificate of Insurance (Limits stated in Section on Insurance; Offeror will list the District as additional
insured and Certificate Holder).

C. Copy of Current Business License/Tax Certificate from the jurisdiction where your firm conducts
business.
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D. State of Georgia License (As Applicable)
E. Completed W-9 Form

For proposals to be considered, offerors shall have any and all licenses and permits required by Federal, State,
and Local government, and those requested within this solicitation document.

6.0 BASIS OF CONTRACT AWARD

If awarded, the RFP will be awarded to the responsive and responsible offeror(s) meeting or exceeding the
District’s specifications. No proposal may be withdrawn for a period of one hundred twenty (120) days after
time has been called on the date of opening except in accordance with the provisions of law.

The District reserves the right to reject all proposals or any proposal that is nonresponsive or not responsible
and to waive technicalities and informalities. The District reserves the right to re-advertise or terminate this
request for proposal at any time before the Board of Education awards a contract for any reason. The District
reserves the right to cancel, recall, and/or re-issue all, or any part of this solicitation, at any time.

By written request to the Purchasing Department, Offeror may withdraw from the solicitation process at any
time before the closing date or receipt of proposals.

The District reserves the right to award to more than one offeror. Proposals will be evaluated based on the
following criteria:

* Proposed pricing of vended items.

* Proposed commission to the District.

* Selection of machines and items.

* Accessibility and response time for repair, service and refunds.
* Experience in providing similar vending services.

* Reporting capability for sales and commissions paid.

* Responsiveness and completeness of the written proposal to these instructions with regard to the Scope
of Services.

* QOther relevant criteria

7.0 CONTRACT CHANGES
By written notice to the offeror, SCCPSS may make changes, within the general scope of the contract.

8.0 ASSIGNMENT OF CONTRACT
The contract shall not be assignable by the offeror in whole or in part without the written consent of the
Savannah-Chatham County Public School System.

9.0 DESCRIPTION
These specifications and conditions are intended to cover the delivery, stocking, and repairs/service of vending
machine service to the District’s at the following locations:

Central Office, 208 Bull Street, Savannah, GA 31401

Whitney Administrative Complex, 2 Laura Street, Savannah, GA 31401
Transportation Complex, 10 Interchange Dr., Savannah, GA 31401
Maintenance Complex, 2219 Gamble Road, Savannah, GA 31405

> en -

The successful offeror(s) shall be required to furnish, install and maintain vending machines for use by
employees and the public at the locations listed.
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10.0 STATEMENT OF WORK

Any resulting Contract shall cover snacks, health food snacks and beverages sales through vending machines
operated by the Offeror.

10.1 Scope of Services
It is intended this proposal be awarded to a supplier based on all relevant considerations including, but not

necessarily limited to, the variety of products available, relevant retail cost of product, commission rate,
company ability to perform or any other evaluative aspect which may impact this contract. The District
reserves the right to award the contract to multiple Offerors to allow the placement of various vending machines
at designated locations with the District.

Offeror shall pay the District a percentage of gross receipts from all vending from machines placed within the
District facilities covered under this proposal during the term of the agreement. “Gross receipts from vending
machines” shall be construed to include all moneys received from vending machines, except sales tax revenues.
Payments shall be computed monthly and be delivered by the Offeror, along with gross receipt report as
provided, to the Savannah/Chatham County Public School System Accounting Office. Offeror shall remit the
monthly commission due to the District on or before the fifteenth (15™) business day following the end of the
month just ended.

10.2 Vending Machines

a. Machines. The successful Offeror shall furnish and install high quality vending machines and all
related equipment. The machines shall be modern, of the latest mechanical/electronic technology and be
in new or near new condition. In no case shall machines older than five (5) years be installed. Machines
that are equipped with energy saving devices are required.

All machines shall show the Offeror’s name, a local service telephone number for reporting of machine
malfunctions, the person or office within the contractor’s organization responsible for refunds, and
regular days of the week for re-stocking of the machines. In addition, for identification purposes, each
machine shall have a serial or 1.D. numbers that are visible and easily located.

The machines will be operated by the Offeror in such a way as to fully comply with all federal, state and
local laws, as well as District policies. Should any federal, state, or District policy, regulation or policy
change during the life of the contract, the Offeror will be expected to comply with these changes.

b. Locations. The District will work with the successful Offeror(s) to designate optimum placement of
machines. Should Offerors need additional information regarding prospective machine placement, it is
their responsibility to request such information. If requested, the District will make arrangements for
site visits to walk the premises and evaluate each location as well as potential new locations.

The District makes no representation regarding availability of any location or of the number of machines
that may be placed at any location, and may occasionally direct that machines be removed from selected
locations. The number, type, and location of vending machines will be adjusted on occasion by mutual
agreement, in writing, between the District and the Offeror.

The District reserves the right at any time to require the Offeror to remove, relocate, or place additional
vending machines and related equipment at existing and/or new locations to meet new or unanticipated
requirements that might become known during the term of the Contract. The Offeror shall provide and
install additional machines at no charge to the District. In addition, the District may request that a
machine be exchanged at any time. Should the Offeror wish to relocate, exchange, or remove vending
machines, a request must be submitted in writing to the District’s Purchasing Manager.

c. Utilities. The District shall (1) provide existing electrical outlets in the general vicinity of the machines

at no charge and (2) District will pay for electrical consumption required to operate machines installed
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under the Contract. If additional infrastructure is required for machines, the Offeror shall be responsible
for all costs incurred in any expansion in vending machine opportunities. The District must approve any
expansion, prior to project inception.

Permits and Fees. The Offeror shall obtain and pay for all applicable permits and inspection fees
required and shall comply with all laws, ordinances, regulations and building code requirements
applicable to the services contemplated herein. Damages, penalties and/or fines imposed on the District

or the Offeror for failure to obtain required permits, inspection fees, or inspections shall be borne by the
Offeror.

Installation/Removal of Equipment. Installation, service and removal of vending machines and
related equipment shall be the sole responsibility of the Offeror at no additional cost the District.

Upon installation, the successful Offeror(s) shall furnish the District Purchasing Manager with a list of
machines by location, indicating machine capacity, product selection and size, serial numbers, and date
of installation.

Offeror(s) will install and secure machines in a2 manner that meets City code and has been approved by
the District prior to machine placement.

Attachment of machines, equipment, and/or security devices must be approved in advance by the
District.

Equipment Damage. Offeror shall assume all risk and responsibility for any loss, destruction, or
damage occurring to the machines or other vending equipment. In the event of any loss due to theft,
fire, accident, disruption of utility services, vandalism, spoilage or other similar causes from said
machines, the loss shall be borne by the Offeror. Machines provided may be equipped with anti-theft
technology at no cost to the District.

. Equipment Specifications. Machines provided shall be quiet and non-disruptive to the activities
occurring in District facilities, and shall be aesthetically acceptable to the District. The District may
reject machine signage or logo if deemed objectionable or a distraction to the activities occurring in the
vicinity.

To maximize the potential of each location, machines provided must be of adequate size and capacity to
maintain full and uninterrupted service at all times. Machines shall be capable of holding and
dispensing a variety of products and sizes. The machines will vend beverages in either recyclable
plastic bottles or cans.

All machines shall be equipped to accept legal U.S. tender, be equipped with dollar bill validators, and
payment mechanisms which accept combinations of new coin dollars, dollar bills, nickels, dimes and
quarters. In addition, each machine must have bill change capabilities. If available, the District desires
that machines be capable of being equipped to process payment from credit/debit cards with magnetic
strips and/or chip technology.

To ensure accurate record keeping, all machines shall be equipped with non-resettable counters, which
indicate unit sales. If multiple products are dispensed from the same machine, a separate dispensing
counter is required for each separate commission rate dispensed. Upon initial installation of the
machine, Offeror shall submit starting machine counter numbers to the District’s designated manager for
each vending machine.

Machines provided shall operate on 110 volts AC power with a three-wire, three-prong ground type
plug. All machines shall be UL listed, designed, constructed, installed and operated in accordance with
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City, State and Federal codes and regulations for this type of equipment.

Offeror will be responsible for all repair costs related to damage to District property caused by vending
equipment.

h. Service of Machines. Service will be maintained by the Offeror during normal business hours.
Generally, the District expects that service calls will be responded to within twenty-four (24) hours after
notification of need during the period of 8:00 am - 4:30 pm on business days. Offeror will furnish the
District Purchasing Manager with a service number that will allow for service outside of the normal
servicing times.

Preventative maintenance and repair of vending machines and related equipment shall be the
responsibility of the Offeror in terms of expense and response time. The Offeror will conduct routine
service and inspection of machines, as required and posted on the front of the machine so as to maintain
uninterrupted service at all times.

Offeror shall be responsible for the physical inventory, inventory control, and filling of machines. The
Offeror shall make every effort to re-stock machines at times that will not conflict with peak usage
times. No inventories will be maintained at any District locations. The QOfferor will provide the District
with a service schedule for each location. The Offeror will adjust the schedule according to usage at
each location to ensure that the machines are adequately stocked at all times. The District will not
accept product deliveries in advance of restocking.

Trained, qualified personnel identified by a clearly marked and openly displayed company insignia
and/or uniform will perform all service. In addition, all such persons shall carry company issued photo
identification and shall present such documents to anyone on request. Failure to meet these conditions
may result in immediate termination of the Contract for breach of security.

The Offeror shall comply with all Federal, State, and City regulations governing the procurement,
preparation, storage, transport, handling and serving of all items for consumption under this contract. In
addition, the Offeror shall keep in effect all necessary licenses and a permit required by law and agrees
to post such permits in a prominent place as may be required by law.

Offeror shall keep the machines in a clean and sanitary condition. This requirement includes interiors,
exteriors, tops, and the areas under the machines.

i. Products to be dispensed. The District desires a wide variety of snacks, health food snacks, and
beverages to be provided by the Offeror including soft drinks, bottled water, fruit juice drinks or fruit
juice-based products, isotonic “sport drinks”, and carbonated beverages. The beverages that will be
dispensed shall be determined by what is proven to result in the highest sales at a particular location
based on actual and projected customer demand. Once the District has approved the initial product line
offered, the Offeror will not be allowed to add or delete products with prior written approval from the
District’s Purchasing Manager. The District reserves the right to request that a product be replaced at
any time. The specific products and the size of the products that will be sold from a specific machine
will be determined by the Offeror and the District based on the appropriateness of the product, location
of the machine and sales projections.

10.3 Program Management
The District will appoint a Contract Manager to represent the District in the implementation of the

Contract that will result from this RFP. The successful Offeror(s) will work closely with the Contract
Manager to ensure that all aspects of the Contract are executed with the utmost efficiency and
professionalism. The District will assign a point of contact at each facility where machines are located
to handle.issues related to those specific machines.
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Products. After the initial product line is approved, the Contract Manager must approve any new
product or dispensing size.

Price Increases. Any adjustments in unit prices or commission rates shall be negotiated between the
District and the Offeror.

Machines. Placement of additional machines, removal and/or relocation of existing machines must be

approved and coordinated by the Contract Manager. Machine placement must comply with Fire
Marshall and safety guidelines.

Refunds. The District requires that your firm has in place a procedure for the timely refund to patrons
who have lost money due to machine malfunction. Each location has the possibility of use by patrons of
the public who are only at the location for a short period of time. The refund procedure should allow for
immediate refund for these patrons.

104 Accounting Requirements
The Offeror shall maintain complete and accurate records of vending transactions including collections and

inventories of both merchandise and equipment in accordance with the accepted industry standards, and will
keep financial records related to a Contract resulting from this RFP for a period of seven (7) years after the
close of each year’s operation.

10.5 Reporting
The selected firm(s) will deliver all developed program content in electronic format to the District on media and
in the format approved by the District.

Commissions. Offeror shall remit the monthly commission due to the District on or before the fifteenth (15™)
business day following the end of the month just ended. In support of each commission check issued, the
Offeror is required to attach an itemized statement indicating:

For each location:
* Gross dollar sales and commissions. Indicate separate calculations for each commission type.
* Net sales and commissions. Indicate separate calculations for each commission type.

For each machine:
* Counter readings — indicating beginning and ending counter readings
« Explanation of counter discrepancies resulting from malfunctions or repairs to the machines.
*  Unit sales for each type of product sold in each machine.

Auditing. The District shall have the right to make periodic audits and inspections of machine counters. In the
event an audit suggests a discrepancy between reported counts and actual counts, the District will require a
written statement of explanation and shall receive such reimbursement of moneys as may be due from the
Offeror.

Coordination. The District shall notify the Offeror if access to an existing location will be reduced or
eliminated.

10.6 Pricing

Negotiation. Pricing of products shall be mutually agreed upon during the negotiation of the final terms and
conditions of the Contract. Pricing will remain firm for the first year of the contract. Any adjustments in unit
prices will be negotiated between the successful Offeror(s) and the District’s Contract Manager. Local market
conditions, commissions to the District, Offeror’s product costs, and gross profit margins will be utilized to
establish the exact amounts of annual price adjustments. The District reserves the right to set/negotiate different
commission rates for each machine/location.
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Price Structure. The Offeror will provide prices (in U.S. dollars) for the items/services listed. It is important
that Offerors outline features of their proposal that would not normally be addressed in pricing evaluation as
they are of a non-monetary nature. Indicate volume discount levels if they apply to your product(s).

10.7 Commission

The District makes no guarantee as to the amount of product that will be sold within a fiscal year. Under no
circumstances will the District be required to sell a minimum amount of product in order to receive
commissions or other financial and/or non-financial benefits agreed upon.

Lost Sales. The Offeror acknowledges that the Offeror is responsible for and is taking all risk with respect to
any reduction of Gross Sales due to theft, fire, accident, vandalism, temporary loss of power, weather,
temporary or permanent site closure, changes to site or facility construction plans, other acts beyond the
District’s control, actions within the District’s control that are taken in the best interest of the public and/or any
other taken in the reasonable exercise of the District’s discretion. Unless otherwise expressly agreed by the
District, no reduction in Gross Sales attributable to such factors shall constitute a basis for reducing or
renegotiating any annual commission guarantees, or any other payments to the District.

Payment Procedure. Offeror shall pay the District all amounts due on or before the fifteenth (15™) day
following the month just ended. In support of each check issued, Offeror is required to attach to each
commission check an itemized statement as described in the “Reporting” section, paragraph 10.5. For payments
made after the due date, the concessionaire shall pay interest of one and one-half percent (1.5%) per month of
the total commission due. Commission checks will be made payable to the Savannah/Chatham County Public
School System and mailed to the Accounting Department, 208 Bull Street, Room 117, Savannah, Georgia
31401.

10.8 Organization
Identify key management and staff who will be dedicated to the performance under any subsequent contract. In

addition, include a management/support personnel key staffing chart that details staff positions, titles, and
phone numbers and a brief job profile and description of key personnel listed.

10.9 Change of Name
The Offeror is responsible for the performance of any subsequent contract. In the event the Offeror changes its

name, the Purchasing Director must be notified in writing immediately. No change in the obligation of the
Ofteror’s will be recognized until such change is approved by the Purchasing Director. The contract wiil then
be modified to reflect the change.

10.9 Locations

Below is a table listing those locations that currently have machines OR locations that desire to have a machine
placed at the noted location. There may be more locations in addition to these where the District may desire
machines be placed.

Location Address Machine Type Access Daily Hours
Needed
Snack (1)
Central Office 208 Bull Street Beverage 12 0z (1) | Employees/Public 8
Beverage 20 oz (4)
Whitney Administrative Snack .

Complex 2 Laura Street Beverage 20 oz e .
. Snack .
Transportation Complex | 10 Interchange Ct. T Employees/Public 8

. Snack (2) .
Maintenance Complex 2219 Gamble Rd. Beverage 20 oz (2) Employees/Public 8
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11.0 SUBMITTAL REQUIREMENTS:
All proposals shall be:

5.

7.

Submitted on 8 1/2" x 11" paper, and prepared simply and concisely. One (1) original and three (3)
copies. The District assumes no responsibility or obligation to respondents and will make no payment
for any costs associated with the preparation or submission of the proposal. Proposers are required to
submit the following items as a complete proposal. When you submit your proposal, you are making a
binding offer to the District valid for one-hundred and twenty (120) days.

Typewritten or legibly printed in ink and signed by an authorized representative, with all erasures or
corrections initialed and dated by the official signing the proposal. ALL SIGNATURE SPACES MUST
BE SIGNED. Facsimile, printed, copied or typewritten signatures are not acceptable.

Submitted in a sealed envelope, which is plainly marked with the proposal number and title, and date
and time of proposal opening.  Elaborate art work, expensive paper, bindings, visual and other
presentation aids are not required. If proposal materials require additional envelopes, then the proposal
package must be combined together with the envelope on top.

Thorough and detailed as possible so that the District may properly evaluate the offeror’s
capability to provide the required services.

Submitted on proposal forms as included in this Request For Proposal and in accordance with
instructions stated above.

Mailed or delivered in sufficient time to ensure receipt by the Purchasing Director prior to the Public
Register of Offerors date and time. Whether sent by mail or by means of personal delivery; the proposer
assumes the risk for having the proposal deposited on time and at the place specified on the first
page of this RFP. Late proposals will be returned unopened to the proposer.

Proposals submitted by facsimile transmission of email will not be accepted.

Proposers are encouraged to review carefully all provisions and attachments of this document prior to
submission. Each proposal constitutes an offer and may not be withdrawn except as provided herein.

Offerors should be aware that Request for Proposals and the responses thereto are released to the public domain
at the conclusion of the award process. Offerors are required to identify specifically any information contained
in their proposals which they consider confidential and/or proprietary and which they believe to be exempt from
disclosure, citing specifically the applicable exempting law.

12.0 PROPOSAL SECTIONS:
Proposals shall be organized into the following major sections:

Section 1: Selection of Machines and Products

Section 2: Accessibility and Response time for repair, service, and refunds
Section 3: Experience and Past Performance in Providing Similar Services
Section 4: Contract Management

Section 5: Cost

Section 1: Selection of Machines and Products

a. Provide a list (and corresponding descriptive literature) of the types of proposed equipment. Include the

capacity, machine size and age of the machines. A specification sheet must be included to determine
electrical hook-up requirements.
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Provide a list of the manufacturers that supply products to your company.
Provide a breakdown by chips, candy, pastries, sodas, bottled water.
Provide examples of how your machine can offer a variety or combination of products, such as bottled

and canned beverages and/or multiple beverage products (i.e. Coke and Pepsi products in the same
machine.)

Section 2: Accessibility and Response time for Repair, Service, and Refunds

a.

8.

Does your company keep a repair log on all machines that require service? If so, please provide a
sample log.

Does your company have a standard replacement schedule based on the frequency of repairs needed on a
machine? If so, what is the maximum number of times a machine will be repaired prior to it being
replaced?

What is your company’s typical response time to service a machine after receiving notice from your
client that a repair is needed?

What is your company’s system for keeping vending machines stocked regularly with items within
expiration date?

What is your company’s system for providing timely refunds to patrons?
Provide a proposed transition plan that would be used in the event that your firm’s awarded the contract.
How would your company coordinate with the current contractor to ensure that there is not a lapse in

service?

Overall, how does the company plan on meeting/exceeding the requirements of the District?

Section 3: Experience and Past Performance in Providing Similar Vending Services.

a.

Provide a brief overview of your company. State the number of years your firm has been providing
vending services.

Provide a list of at least five (5) different organizations for which similar vending services have been
performed. (See Form 3).

Section 4: Contract Management

The proposal shall provide a comprehensive plan demonstrating the Offeror’s commitment to the success of this
contract. It shall include a plan for communication, planning and performance review as well as procedures and
plans for daily operational issues such as equipment servicing, re-stocking, maintenance response time, refund
policy and other relevant issues.

The proposal shall also include proposed procedures and reports to be used in monitoring the performance of
the vending operation on an ongoing basis. Proposals should address the following topics, but Offerors are free
to suggest additional measures:

Recording, verifying and reporting revenue
Sales activity and projections
Marketing/promoting activity
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Section 5: Cost of Items

a. Provide a breakdown of the items to be offered, including the package size and the corresponding price
as requested on the enclosed Proposer Submittal Forms (pages 15-20).

b. Is your company willing to provide fixed pricing for an initial two (2) year period?

Offerors must clearly outline any items with additional cost. The additional cost must be submitted along
with this proposal. If additional costs are not submitted, then the District will assume pricing provided includes
all cost for the requested services.

13.0 EVALUATION CRITERIA AND RANKING METHODOLOGY

The responding firms will be evaluated and ranked by the evaluation committee members according to the
following selection criteria:

EVALUATION CRITERIA Maximum Points
Section 1. Selection of Machines and Products 30
Section 2. Repairs, Service and Refund Procedures/Policies 20
Section 3. Experience/Past Performance 5
Section 4. Contract Management 10
Section 5. Commissions Offered 35

Total Maximum Points 100

Each member of the Review Committee shall assign up to the maximum number of points for each evaluation
item to each of the proposing Offeror’s proposals. All assignments of points shall be at the sole discretion of
the individual members of the Evaluation Committee. The categories will be evaluated independently of one
another. The District’s decision will be final.

The District will evaluate proposals and will select the offeror(s) which meet the requirements within this
Request for Proposal and the best interest of the District. The District shall be the sole judge of its own best
interests, the proposals, and the resulting agreement.

The District may at its discretion and at no cost the Savannah-Chatham County Public School System, invite
offerors to appear for presentations or interviews solely as a means of clarifying the proposal submitted. If
requested, presentations are made at the expense of the presenting firm.

The District reserves the right to requests additional information as well as requests for “best and final” offers.

14.0 SILENCE OF SPECIFICATIONS

The apparent silence of these specifications and any supplemental specifications as to any detail or the omission
from the specifications of a detailed description concerning any point shali be regarded as meaning that only the
best commercial practices are to prevail and correct type, size and design are to be used. All interpretations of
these specifications shall be made on the basis of this statement.

15.0 SAMPLES (Not Applicable

Upon notification by the District, the apparent successful offeror shall provide, within three (3) days, samples
as requested. Samples will be provided at the expense of the offeror.

16.0 DEMONSTRATION/TRAINING
Successful offeror may be called upon to provide in-house training to District personnel to demonstrate the most

cost effective use of their products. Demonstrations and training shall be provided by the successful offeror at
no cost to the district.
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